[image: image1.jpg]


[image: image2.jpg]


[image: image3.emf][image: image4.emf]

.


Platting Information





Who? – Who is required to prepare a subdivision plat?  If you are creating more than one lot from a single parcel, then you are required to file a subdivision plat.  Normally the seller prepares the plat.  However, if you have already purchased a tract by metes and bounds rather than by lot and block, you may be required to plat the property before receiving a permit to build or expand.  (Note:  there are certain limited exceptions to the platting requirements contained in the Texas Local Government Code.
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When? – Property should be platted before it is purchased or sold.  Property is required to be platted only once unless lot lines are changed.  A buyer purchasing an unplatted lot may not understand all of the requirements for legal use of the property.  Platting and using the property may result in the need to extend utilities, dedicate ROW or easements, pay fees, or other requirements that may not have been anticipated in the sales contract.  If the sale is closed before these issues are known (creating an illegal subdivision), there could be misunderstandings between the buyer and the seller creating potential liabilities for those involved in the transaction.








Who is required to prepare a subdivision plat?





When should the property be platted?





Where can I find the necessary applications and checklists?





Why must I plat?





How do I go about it?





How long will it take?





How much does it cost?











Who? When? Where? Why? How?





If you were ever unsure of where to begin with a new development, this brochure can help you understand the basic process and give you general information concerning the City of Kyle’s subdivision (platting) process.





Where?  -- If the property is inside the City limits or ETJ (Extra-Territorial Jurisdiction), the plat should be submitted to the City.  If outside the City limits or ETJ, the plat should be submitted to the County.











Due Diligence


Preliminary meeting with City staff.


Is annexation required?


Zoned for the correct use?


Transportation Master Plan Requirements?





Plat Recordation


Submittal of original mylar, and 3 photographic mylars along with a PDF copy.


Recording fees (check made payable to Hays County).


Certified tax certificates and tax receipts.


Plat recorded at County Courthouse.
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Subdivision Improvement Plans


Submittal per Ordinance.


Review by City Engineer – two weeks.


Re- submittal review – one week.


Approval by City Engineer.





Public Improvements


Construction; then inspection / acceptance by City; 


Or


Letter of credit for cost of required improvements.





SUBDIVISION FLOWCHART





Final Plat


Submittal per application / checklist.


� HYPERLINK "http://www.cityofkyle.com/planning.php" ��www.cityofkyle.com/planning.php�


Review by City of Kyle – two weeks.


Re-submittal review – one week.  


Consideration by P&Z.


Consideration by City Council.


County approval, if applicable.








Concept Plan


Submittal per application/checklist


� HYPERLINK "http://www.cityofkyle.com/planning.php" ��www.cityofkyle.com/planning.php�


Review by City of Kyle – two weeks.


Re-submittal review – one week.


Consideration by P&Z.


Consideration by City Council.








WHO PREPARES THE PLAT?


The Plat must be prepared by a Registered Public Land Surveyor (RPLS) licensed to practice surveying in the State of Texas. 








WHAT INFORMATION NEEDS TO BE ON THE PLAT?


A Plat Application/Checklist must be included with the initial submittal of all Plats and is available from the Planning Department. The checklist includes all general information that is required to be shown on the Plat. Other unusual characteristics of the property may require identification on the Plat and will be addressed in the initial review by City Staff.








WHAT FEES ARE REQUIRED TO BE PAID WITH YOUR PLAT?


All plat fees are listed on each Application/Checklist. Each one lists fees associated with development of property in Kyle. Contact the Planning Department (512) 262-1010 concerning fees associated with a development or visit the website at � HYPERLINK "http://www.cityofkyle.com" �www.cityofkyle.com�








HOW LONG DOES THE PROCESS TAKE?


Typically this process takes approximately 8 weeks.  This can vary depending on complexity of the project, completeness of submittal, Planning & Zoning Commission and City Council agenda availability, and applicant’s timeliness.





Prepared by the City of Kyle Planning Department





Why?  -- Platting a subdivision is required by both state statutes and local ordinances.  Most permits for building and development are withheld until this is accomplished.  The purpose of these regulations is to assure compliance with the subdivision ordinance; to provide for necessary infrastructure for orderly growth such as streets, utilities and drainage improvements and to assure safe access to all lots.





How?  -- A subdivision is more than a survey of the property.  It contains notes for recording, approval, street and easement dedication and it fulfills all subdivision requirements of the reviewing agencies.  If a subdivision does not involve new streets, utilities or drainage improvements, a surveyor can prepare your plat.  If such improvements are needed, you may also need an engineer.  The City of Kyle has checklists to help in preparing the plat and can be found at  www.cityofkyle.com











Concept Plan is required prior to submitting a Preliminary Plan.  Concept plan packages are helpful for identifying and resolving potential problems and deficiencies that might otherwise cause the Commission to recommend disapproval of a Preliminary Plan or recommend approval with conditions. The intent of the Concept Plan is to provide an opportunity for the Commission and Council to be provided information and to offer comments relating to the Concept Plan. Formal approval or denial action will not be taken. 





Preliminary Plan is required in addition to a Final Plat or Replat if any of the following apply:


1. The subdivision contains five (5) or more lots.


2. City owned utility extensions are required.


3. The subdivision requires street improvements.





Final Plat is required if the following applies:


1. The property has never been platted.





Replat is required if the following applies:


1. Any portion of the property being platted has previously been Final Platted. 





Short Form Final Plat can be applied for is the following applies:


1. The lots must abut a dedicated and accepted City street for the required lot frontage.


2. Topography of the tract is such that drainage related facilities will not be required.





Amended Plat shall be approved if one or more of the following apply:


1. The Plat corrects an error in any course or distance shown on the prior Plat.


2. The Plat adds any course or distance omitted on the prior Plat.


3. The Plat corrects an error in the description of the real property shown on the prior Plat.


4. The Plat corrects any type of scrivener or clerical error or omission; such errors and omissions may include, but are not limited to: lot numbers, acreage, street names, and identification of adjacent recorded Plats.


5. The Plat is to relocate a lot line in order to cure an inadvertent encroachment of a building or improvement on a lot line or on an easement.


6. The Plat is to relocate one or more lot lines between one or more adjacent lots, where the owner or owners of all such lots join in the application for the Amended Final Plat, providing that such Amended Final Plat does not:


a. Attempt to remove recorded covenants or 


restrictions; or


b. Increase the number of lots.
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Preliminary Plan


Submittal per application / checklist.


� HYPERLINK "http://www.cityofkyle.com/planning.php" ��www.cityofkyle.com/planning.php�


Review by City of Kyle – two weeks.


Re-submittal review – one week.


Consideration by P&Z.


Consideration by City Council.


County approval, if applicable.























