
CITY OF KYLE
Notice of Regular City Council Meeting

Kyle City Hall, 100 W. Center St., Kyle,
Texas 78640
Notice is hereby given that the governing body of the City
of Kyle, Texas will meet at 7:00 PM on June 21, 2016, at
Kyle City Hall, 100 W. Center St., Kyle, Texas 78640, for
the purpose of discussing the following agenda.

Posted this 17th day of June, 2016, prior to 7:00 p.m.

I. Call Meeting To Order

II. Recognition
1. Recognition of Council Member Diane Hervol for her years of service to the City of

Kyle. ~ R. Todd Webster, Mayor

III. Citizen Comment Period with City Council
The City Council welcomes comments from Citizens early in the agenda of
regular meetings. Those wishing to speak are encouraged to sign in before the
meeting begins. Speakers may be provided with an opportunity to speak during
this time period on any agenda item or any other matter concerning city business,
and they must observe the three-minute time limit.

IV. Presentation
2. A Resolution of the City Council of Kyle, Texas in appreciation for the contributions

of citizens of African-American heritage; and declaring the month of June as
“Juneteenth Celebration Month.” ~ Becky Selbera and David Wilson, Council
Members

3. Annual KAYAC  Presentation. ~ Jonathan Lopez, Chair and Andy Garza, Vice Chair

V. Appointments
4. Consider nomination(s) for election of Mayor Pro Tem. ~ R. Todd Webster, Mayor

VI. Consent Agenda



5. Plum Creek Phase 1, Section 6B-2 - Final Plat (FP-16-005) 2.319 acres; 24 Lots
Located south of Hellman and east of FM 2770, north of Plum Creek Section 6A. ~
Howard Koontz, Director of Planning and Community Development

Planning and Zoning Commission voted 5-0 to recommend approval.

6. ACC Hays Campus Phase 2A, Parking Lot - Site Plan (SD-16-009) 3 acres; Parking
Lot Located at 1200 Kohler's Crossing. ~ Howard J. Koontz, Director of Planning
and Community Development

Planning and Zoning Commission voted 5-0 to recommend approval.

7. Vacate the subdivision plat for Wood Ridge Subdivision recorded in Hays County,
Texas, Volume 1 Page 271. ~ Howard J. Koontz, Director of Planning and
Community Development

Planning and Zoning Commission voted 5-0 to recommend approval of the plat
vacation.

8. Authorize the City Manager to present a City owned service handgun issued and
assigned to Sergeant Larry Honeycutt as a memento upon his retirement after more
than 37 years of law enforcement service and to purchase an identical replacement
handgun for the Police Department with funds contributed from non-City sources for
this purpose. ~ Jeff Barnet, Chief of Police

9. Approve a Resolution authorizing the negotiation of an agreement with LJA
ENGINEERING, INC., Austin, Texas, to provide consulting services for the road and
drainage improvements needed at Windy Hill Road at Richmond Branch. ~ Leon
Barba, P.E., City Engineer

10. Approve a professional services agreement with SIERRA & SPEARS, PLLC, San
Antonio, Texas, with two 1-year renewal options to provide prosecutor services for
the City's Municipal Court for $2,500.00 per month plus miscellaneous expenses.  ~
Perwez A. Moheet, CPA, Director of Finance

11. Approve a professional services agreement with DEAN ACTUARIES, LLC, Dallas,
Texas with two renewal options at a cost of $5,800.00 per fiscal year to provide
actuarial valuation services for the City's Other Post-Employment Benefits Program
(OPEB) for Fiscal Year ending September 30, 2016.  ~ Perwez A. Moheet, CPA,
Director of Finance

VII. Consider and Possible Action
12. Authorize award and execution of a Purchase Order to GUERRA UNDERGROUND,

LLC, Austin, Texas, lowest and most responsible bidder, in an amount not to exceed
$443,940.00 (Base Bid) for the Tenorio Addition Wastewater System Rehabilitation
Project, Phase One B. ~ Leon Barba, P.E., City Engineer

13. (First Reading)  Approve an Ordinance amending the City's Approved Budget for



Fiscal Year 2015-16 by increasing total appropriations for expenditures by
$104,400.00; General Fund by $77,400.00 and the Hotel Occupancy Tax Fund by
$27,000.00 and decreasing fund balance by the same amounts in the respective City
Funds.  ~ Perwez A. Moheet, CPA, Director of Finance 

14. Approve a grant award in the amount of $3,138.06 under the City's Downtown Revitalization
Grant Program to LIVE MASONIC LODGE, 107 W. Center Street, Kyle, Texas. ~ Brian
Ziegler, Chair of Economic Development & Tourism Board

VIII. City Manager's Report
15. Update on various capital improvement projects, road projects, building program,

and/or general operational activities where no action is required. ~ James R. Earp,
Assistant City Manager

IX. Executive Session
16. Pursuant to Chapter 551, Texas Government Code, the City Council reserves the right

to convene into Executive Session(s) from time to time as deemed necessary during
this meeting.  The City Council may convene into Executive Session pursuant to any
lawful exception contained in Chapter 551 of the Texas Government Code including
any or all of the following topics.

1. Pending or contemplated litigation or to seek the advice of the City Attorney
pursuant to Section 551.071.

Potential Incentive for Development
Proposed Ballot Language 

2. Possible purchase, exchange, lease, or value of real estate pursuant to Section
551.072.

3. Personnel matters pursuant to Section 551.074.
4. Economic Development negotiations pursuant to Section 551.087.

Potential Incentive for Development

17. Take action on items discussed in Executive Session.

X. ADJOURN

At any time during the Regular City Council Meeting, the City Council may adjourn
into an Executive Session, as needed, on any item listed on the agenda for which state

law authorizes Executive Session to be held

*Per Texas Attorney General Opinion No. JC-0169; Open Meeting & Agenda
Requirements, Dated January 24, 2000: The permissible responses to a general member 
communication at the meeting are limited by 551.042, as follows: "SEC. 551.042. 
Inquiry Made at Meeting. (a) If, at a meeting of a government body, a member of the 
public or of the governmental body inquires about a subject for which notice has not 
been given as required by the subchapter, the notice provisions of this subchapter, do 
not apply to:(1) a statement of specific factual information given in response to the 
inquiry; or (2) a recitation of existing policy in response to the inquiry. (b) Any 
deliberation of or decision about the subject of the inquiry shall be limited to a 
proposal to place the subject on the agenda for a subsequent meeting."



CITY OF KYLE, TEXAS 
Recognition of Diane Hervol

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Recognition of Council Member Diane Hervol for her years of service to the City of Kyle.
~ R. Todd Webster, Mayor

Other Information:

Legal Notes:

Budget Information: 

ATTACHMENTS:
Description

No Attachments Available
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CITY OF KYLE, TEXAS 
Juneteenth Celebration Month

Resolution

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: A Resolution of the City Council of Kyle, Texas in appreciation for the contributions of
citizens of African-American heritage; and declaring the month of June as “Juneteenth
Celebration Month.” ~ Becky Selbera and David Wilson, Council Members

Other Information:

Legal Notes:

Budget Information: 

ATTACHMENTS:
Description
Juneteenth Celebration Month Resolution
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RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL OF KYLE, TEXAS IN APPRECIATION 
FOR THE CONTRIBUTIONS OF CITIZENS OF AFRICAN-AMERICAN HERITAGE; 
AND DECLARING THE MONTH OF JUNE AS “JUNETEENTH CELEBRATION 
MONTH” 

WHEREAS, The City of Kyle takes pride in its African-American heritage, which represents the 
full spectrum of history from enslaved people of the 1800’s to those who have served with 
distinction in more recent times in city leadership positions; and 

WHEREAS, The City of Kyle commemorates the founding of the Sledge Chapel Baptist Church 
in 1886 by Reverend Dilwortham as the only surviving African American Church in Kyle with a 
long and significant history; and 

WHEREAS, The City of Kyle appreciates the many significant contributions made to the city by 
civic-minded individuals such as Mattie Broadfoot, the first African-American Councilwoman, 
James Adkins, the first African-American Mayor, and Esther Hicks, the first African-American 
Planning and Zoning Commissioner, most recently, Ray Bryant, an African-American City 
Councilman and Planning and Zoning Commissioner, currently with Dexter Ellison, current 
Planning and Zoning Commissioner; and 

WHEREAS, In the words of Reverend Martin Luther King Jr., “We are not makers of history. We 
are made by history”; and   

WHEREAS, Juneteenth, also known as Juneteenth Independence Day or Freedom Day, is a 
holiday that commemorates the announcement of the abolition of slavery in Texas in 
June 1865. This occurred more than two and a half years after the Emancipation 
Proclamation was issued by President Abraham Lincoln. Upon the reading of General 
Order #3 by General Granger, our ancestors, released from the tyranny of enslavement, 
celebrated jubilantly, establishing America's second Independence Day Celebration and the 
oldest African American holiday observance. 

THEREFORE, be it resolved by the City of Kyle, that the month of June should be celebrated as 

“Juneteenth Celebration Month” 

in recognition of “Freedom Day” and in appreciation of the many achievements of Kyle’s civic 
minded participants of African American heritage. 

It is hereby officially found and determined that the meeting at which this resolution was 
passed was open to the public as required by the Open Meetings Act, Chapter 551, Local 
Government Code, and that public notice of the time, place, and purpose of said meeting was 
given as required by said Act. 

This resolution shall take effect from and after the date of its passage as authorized by the 
Charter of the City of Kyle, Texas. 

SIGNED AND ENTERED THIS 21st DAY OF June, 2016. 

ATTEST:  ______________________________________  
R. Todd Webster, Mayor 

 ___________________________________ 
Jennifer A. Vetrano, City Secretary 
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CITY OF KYLE, TEXAS 
2016 KAYAC Presentation

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Annual KAYAC  Presentation. ~ Jonathan Lopez, Chair and Andy Garza, Vice Chair

Other Information:

Legal Notes:

Budget Information: 

ATTACHMENTS:
Description
KAYAC End of Year Presentation 2016
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2015-2016  YEAR IN 
REVIEW

“Bringing the Youth of Kyle Front and Center”

Our Purpose
“KAYAC shall be advisory in nature and has 

been created for the purpose of providing a youthful 

Point of view for the Kyle City Council on 

community affairs and issues.”

~KAYAC By-Laws 
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Motto:
“Bringing the youth of Kyle Front and 
Center”

Vision Statement:
KAYAC strives to incorporate the youths’ 
voice and presence within the community 
and with City matters.  We continue to 
promote community, service, cooperation 
and awareness among the youth of Kyle 
while elevating interest and involvement 
in City matters 

Mission Statement:
KAYAC’s mission is to provide the means 
for direction representation of the youth 
view-points, to incite collaborative 
communication between peers, and to 
promote community involvement among 
the youth.

KAYAC Members 
• TOP:

Nate McHale, Luke Jackson,
Aiden O’Keefe, Alex Moore,
Nathaniel Garcia

• BOTTOM:
Hanna Malott, Lila Ramos,
Destiny Cabrera

• NOT PICTURED:
Andy Garza, Jonathon Lopez,
Alexus Dennen, Dalton Tristan,
Rob Brown, Melysa Alvarez
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KAYAC Leadership 2015-2016

• Jonathan Lopez

- CHAIR   

• Andy Garza

- VICE CHAIR, CITY COUNCIL LIAISON, & TREASURER 

• Melysa Alvarez

- SECRETARY 

KAYAC Department Liaison Assignments

Admin: 
- Robert Brown

Building: 
- Nathaniel Garcia

City Engineer: 
- Dalton Tristan

Communications: 
- Alexus Dennen

Economic Development: 
- Andy Garza

Finance:  
- Jonathan Lopez

Information Technology: 
- Meghan Murphy

Library: 
- Lila Ramos

Municipal Court:  
- Melysa Alvarez

Parks and Recreation: 
- Hanna Malott and  

Luke Jackson

Planning: 
- Alex Moore

Police Department: 
- Jonathan Lopez

Public Works: 
- Aiden O’Keefe
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Meetings
• Meetings every two weeks

• Youth run, By-Laws

• Open Meetings Act Compliant

• Discussion on City Council
Items

• Reports on Department Liaison
meetings

• Subcommittee meetings to work
on various projects

Accomplishments 
and

Projects 
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Community Involvement

• City Tour and Staff Presentations

• Santa’s Arrival

• Kyle Teen Night

• Kyle Founders Parade

• Food Drive

2016 Texas YAC Summit
• Guest speakers: John Register and Jessie Funk
• Group icebreakers and networking sessions
• Topic presentations on the Pearland YAC interview process, the Easter

egg donations,
• Meeting with representatives from other cities
• Fun activities and breaks to interact with other members
• Soles4Souls project
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Teen Night Luau

• Beach Luau theme
• Hosted at Kyle Pool
• Annual event
• Catered to middle and high school students
• Aspects of Event:

 Swimming
 Food
 Games
 Volleyball

• Participation has increased each year

Subcommittee 
Projects

• Downtown Project
Fountain
Landscaping

• Skate park Project
Planned Design
Funding Ideas
Estimated Benefits to the City
Facebook Page

• Outreach
Newsletter
Social Media
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Other 
Accomplishments 

Membership Increase

 Raised funds from Santa’s
Arrival, Teen Night,
Easter Eggtravaganza

Community and Student
Awareness

Revision of By-Laws

Looking Ahead
• Annual Kyle Teen Night Luau

• Continue to Expand Representation

• Capstone Project

• Volunteer regularly-
Voter Education, Food Bank, City
Departments, etc.

• Continue department liaisons

• Continuing to take leadership roles
in the community and among peers

• Continue to build team

• Interview new applicants for
KAYAC
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New Leadership 2016-2017

• Chair: Luke Jackson

• Vice Chair: Aiden O’Keefe

• Secretary: Lila Ramos

• City Council Liaison: Megan Murphy

A Special Thank You
The future of Kyle will be a bright one, and, 
thanks to the continued support of our City 

Council, City Staff, and citizens, that dream is 
becoming more of a reality every day. 

We thank you so much for the incredible 
opportunities you have afforded us and 

appreciate your interest and investment in our 
efforts and accomplishments.
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CITY OF KYLE, TEXAS 
Mayor Pro Tem Appointment

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Consider nomination(s) for election of Mayor Pro Tem. ~ R. Todd Webster, Mayor

Other Information:

Legal Notes:

Budget Information: 

ATTACHMENTS:
Description

No Attachments Available
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CITY OF KYLE, TEXAS 
Plum Creek Phase 1 Section 6B-2 -

Final Plat

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Plum Creek Phase 1, Section 6B-2 - Final Plat (FP-16-005) 2.319 acres; 24 Lots Located
south of Hellman and east of FM 2770, north of Plum Creek Section 6A. ~ Howard
Koontz, Director of Planning and Community Development
 
Planning and Zoning Commission voted 5-0 to recommend approval.

Other Information: Please see attachments.

Legal Notes: N/A

Budget Information: N/A

ATTACHMENTS:
Description
Project Location Map

Plat
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CITY OF KYLE, TEXAS 
ACC Hays Campus Phase 2A,

Parking Lot

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: ACC Hays Campus Phase 2A, Parking Lot - Site Plan (SD-16-009) 3 acres; Parking Lot
Located at 1200 Kohler's Crossing. ~ Howard J. Koontz, Director of Planning and
Community Development
 
Planning and Zoning Commission voted 5-0 to recommend approval.

Other Information: Please see attachments

Legal Notes: N/A

Budget Information: N/A

ATTACHMENTS:
Description
Project Location Map

Site Plan _ Landscape Plan
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CITY OF KYLE, TEXAS 
Vacation of Wood Ridge

Subdivision

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Vacate the subdivision plat for Wood Ridge Subdivision recorded in Hays County,
Texas, Volume 1 Page 271. ~ Howard J. Koontz, Director of Planning and Community
Development
 
Planning and Zoning Commission voted 5-0 to recommend approval of the plat
vacation.

Other Information: The subject of this section is a 47.52 acre tract of land along the north side of Bunton
Road between the I-35 northbound frontage road and Goforth Road.  The owners of the
property divided off 26.96 acres prior to its incorporation into the city limits of Kyle in
2002, reserving areas for residential home lots and an interior street network.  The final
plat was recorded by hays County, per the legal requirements at that time.
 
Subsequent minor divisions have occurred to convey rights of way to both Hays County
and the City of Kyle, but the property has never been developed with any land
disturbance, infrastructure, nor homes.  Now the owner seeks to vacate the previous
action that established the lots and street network.  The Hays County Commissioner's
Court approved the vacation of the prior plat, and once approved by the City of Kyle, the
lot will be restored to its previous, single lot configuration, minus the rights of way that
have already been conveyed.

Legal Notes: N/A

Budget Information: N/A

ATTACHMENTS:
Description
Location Map

Applicant's Request Letter

Plat Vacation Document
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CITY OF KYLE, TEXAS 
Authorization to Present Police

Department Issued Firearm for Sgt.
Honeycutt

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Authorize the City Manager to present a City owned service handgun issued and assigned
to Sergeant Larry Honeycutt as a memento upon his retirement after more than 37 years
of law enforcement service and to purchase an identical replacement handgun for the
Police Department with funds contributed from non-City sources for this purpose. ~ Jeff
Barnet, Chief of Police

Other Information:

Legal Notes:

Budget Information: A Fiscal Note is not required.

ATTACHMENTS:
Description
Memo from Chief Barnett
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    KYLE POLICE DEPARTMENT 

    Memorandum 
 
 
 
 

 
 
Date:  June 16, 2016 
 
To:  Scott Sellers, City Manager 
 
Cc:   James Earp, Assistant City Manager 
 Perwez Moheet, Director of Finance 
 
From:  Jeff Barnett, Chief of Police 
 
Re:  Agenda Item 
 
 
 
As you know, Sergeant Larry Honeycutt retired on May 31, 2016 with more than 3 
decades of law enforcement service in the State of Texas with nearly 10 of those 
years being at the Kyle Police Department.   
 
A tradition in law enforcement is to present the retiring officer with his duty-issued 
handgun.  City employees took up a voluntary collection to purchase Sgt. 
Honeycutt's handgun and present it to him as a symbol of our appreciation.   
 
We are asking that these funds be placed into the Police Department's operating 
budget so that a replacement purchase can be made immediately. If approved, 
these funds cover the entire cost to the City and there will be be no loss of property 
or value.  The cost of the replacement handgun is $429.00, all of which is already 
collected through donations.  
 
Thank you. 
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CITY OF KYLE, TEXAS 
Professional Engineering Services

for the Windy Hill Road
Improvements at Richmond Branch

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Approve a Resolution authorizing the negotiation of an agreement with LJA
ENGINEERING, INC., Austin, Texas, to provide consulting services for the road and
drainage improvements needed at Windy Hill Road at Richmond Branch. ~ Leon Barba,
P.E., City Engineer

Other Information: A Request for Qualifications (RFQ) was issued on April 29, 2016 seeking qualified
consultant services for the road and drainage improvements needed at Windy Hill Road at
Richmond Branch caused by flooding events in October 2015. 
 
Seven (7) submittals were received in response to the RFQ prior to the May 26, 2016
(10:00 a.m.) deadline.  
 
Staff has evaluated the proposals and based on their review, staff is recommending the
firm of LJA Engineering, Inc. for City Council approval to provide the engineering
services for the proposed improvements.
 
A contract will be negotiated with the selected firm and it will be brought back to City
Council for approval.
 
A Fiscal Note will be prepared for the actual contract amount.
 

Legal Notes: N/A

Budget Information: N/A

ATTACHMENTS:
Description
Request for Qualifications

Windy Hill Scores

Resolution
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City of Kyle, Texas 
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Windy Hill Road Improvements at Richmond Branch 
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REQUEST FOR QUALIFICATIONS (RFQ) 

 

Five (5) complete bound copies and one (1) electronic copy (CD or flash drive) of the 

qualifications are required.  Qualifications are to be delivered by 10:00 a.m., May 26, 

2016 to: 

 

 Leon Barba, P.E. 

 City Engineer 

 City of Kyle City Hall 

 100 W. Center St. 

 Kyle, TX 78640 

 

The complete submittals shall be enclosed in an envelope and plainly marked on the 

outside of the envelope or on any carrier’s envelope: 

 

Professional Engineering Services for the  

Windy Hill Road Improvements at Richmond Branch 

Kyle, Texas 

“K15-16.3” 

 

A pre-submission conference will be held in the Falcon Room at the City of Kyle City 

Hall, 100 W. Center St., Kyle, Texas at 11:00 a.m. on Thursday, May 12, 2016. 

 

Qualification specifications may be secured from the City of Kyle (City) website or the 

office of the City Engineer, City Hall, at 100 W. Center St., Kyle, Texas 78640 or via 

phone (512) 262-3958. 

 

The City reserves the right to negotiate with any and all persons or firms.  The City also 

reserves the right to reject any or all submittals, or to accept any submittal deemed most 

advantageous, or to waive any irregularities or informalities in the submittal received, and 

to revise the process schedule as circumstances arise. 

 

 

 

Leon Barba, P.E. 

City Engineer 

    

 

 

Publish: Wednesday, May 4, 2016 

  Wednesday, May 11, 2016 
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TERMS AND CONDITIONS 

 

Submission of Bid 

Five (5) complete bound copies and one (1) electronic authenticated copy (CD or flash 

drive) of the qualifications are required.  

 

The complete submittals shall be enclosed in an envelope and plainly marked on the 

outside of the envelope or on any carrier’s envelope: 

 

Professional Engineering Services for the  

Windy Hill Road Improvements at Richmond Branch 

Kyle, Texas 

“K15-16.3” 

 

Deadline 

Qualifications are to be delivered by 10:00 a.m., Thursday, May 26, 2016 to: 

 

 Leon Barba, P.E. 

 City Engineer 

 City of Kyle City Hall 

 100 W. Center St. 

 Kyle, TX 78640 

 

Qualifications delivered after the deadline will not be accepted. 

 

Addenda 

To submit written technical questions concerning the RFQ, you may contact: 

 

Leon Barba, P.E. 

City Engineer 

City of Kyle City Hall 

100 W. Center St. 

Kyle, TX 78640  

or by email at lbarba@cityofkyle.com 

 

The submission date for questions, clarifications, or request for general information 

will be 5:00 pm, May 20, 2016.  Any requests received after this date will be returned 

and not addressed.  Note that all questions, clarifications, or request for general 

information are to be in writing via email or other mail carrier to the City Engineer. 

 

Any interpretation, correction or change of the RFQ will be made by written 

ADDENDUM.  Changes or corrections will be issued by the City Engineer.   

Addenda will be issued as expeditiously as possible.  It will be the responsibility of all 

respondents to contact the City prior to submitting a response to the RFQ to ascertain if 
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any addenda have been issued, and to obtain any and/or all addenda, execute them, and 

return addenda with the response to the RFQ.  Addenda may also be posted on the City’s 

website.  

 

Proposals  

Firms shall provide all information simply and economically as required by this RFQ.  

Failure to provide this information may result in rejection of the proposal.  Qualifications 

shall provide a straightforward, concise description of the respondent’s ability to meet the 

requirements.  Emphasis shall be on quality, completeness, clarity of content, 

responsiveness to the requirements, and understanding of City’s needs. The City requests 

the submittal be limited to ten (10) sheets front and back (20 sides), excluding resumes 

and cover letter/transmittal letter. 

 

 

MINIMUM STANDARDS FOR RESPONSIBLE PROSPECTIVE FIRM 

 

PERSONS AND FIRMS PRACTICING ENGINEERING SERVICES IN THE 

STATE OF TEXAS MUST POSSESS A PROPER REGISTRATION/LICENSE IN 

ACCORDANCE WITH TEXAS LAWS. 
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1.  GENERAL REQUIREMENTS 

 

The City of Kyle seeks a qualified engineering firm to provide services related to the 

Windy Hill Road Improvements at Richmond Branch project.  The purpose of this 

request is to identify a firm qualified to design transportation improvements and prepare 

various engineering documents, which may include: plans, specifications and estimates; 

design schematics and exhibits; right-of-way documents; surveys; traffic control plans; 

drainage reports and drawings accompanied by hydrology and hydraulic modeling; and 

possibly Flood Plain modeling; water quality and environmental clearance documents; 

and other related documents as directed by the City.  The submittals received in response 

to this request will be utilized by the City to select an engineering firm for the road and 

drainage improvements needed at Windy Hill Road at Richmond Branch. 

 

TECHNICAL EXPERTISE 

The City of Kyle has identified a project to improve the drainage capacity along Windy 

Hill Road at Richmond Branch.  The existing three lane facility at Richmond Branch will 

be fully reconstructed to the same three lane facility with improved shoulders, from 

Indian Paint Brush to Purple Martin Avenue. Ditches will be reshaped and the drainage 

capacity at Richmond Branch will be increased by reshaping the channel and increasing 

the structure capacity to convey a ten year frequency. Structure railing will be provided 

and provisions for pedestrians will be considered.  Construction will occur under traffic 

conditions.  Anticipated services (tasks) to be performed include, but are not limited to, 

conducting appropriate environmental analyses; public participation; surveying; 

schematic and exhibit preparation; preparation of right-of-way documents; right of way 

acquisition; utility coordination; traffic control plans; drainage design; geotechnical 

engineering; structural engineering; development of plans, specifications and estimates, 

and construction phase services.  In addition, the firm selected under this request will be 

expected to coordinate with the following entities as required: 

Federal Emergency Management Agency (FEMA) 

Any and all other relevant agencies.   

Preference will be given to the firm which has demonstrated capabilities in successfully 

completing projects of similar scope and complexity and routinely exceed expectations in 

terms of work product quality and project delivery.   

 

 

POSSIBLE SCOPE OF SERVICES REQUESTED 

 

A. PS&E will be prepared using Texas Department of Transportation (TxDOT) standard 

specifications and bid items.  

 

B. Compliance with federal, state and local regulations related to this type of project. 

 

C. Compliance with the U.S. Department of Justice ADA Standards for Accessible 

Design publication. 

 

D. Preparation of any status reports, submittals and documentation required by the owner 

and FEMA. 
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E. Determination of required adjustment, removal or relocation of utilities which may 

interfere with proposed construction and notification of Owner prior to completion of 

design. 

 

F. Professional management services including establishment of a records keeping 

system; coordination of all activities among the Engineer and the City; processing 

financial draws for contract and reporting; and preparation of close-out report. 

 

G. Design professional must be capable of production plans on a computer aided design 

and drafting (CADD) system that meets the requirements of TxDOT. 

 

H. Right of Way acquisition and negotiation services.  

 

I. Any other activities considered as standard architectural and engineering services. 

 

ADDITIONAL INFORMATION 

 

A preliminary layout of proposed project limits and plan information for previous work 

performed on Windy Hill Road is available on the City’s Website.  

 

RFQ SCHEDULE 

 

The City anticipates the following schedule associated with this RFQ: 

 

Issue RFQ     04/29/2016  

 Pre-submission Conference   05/12/2016 (11:00 am) 

 Deadline for questions/clarifications   05/20/2016 (5:00 pm) 

 Submittals     05/26/2016 (10:00 am) 

 City Council Approval   06/07/2016   

     

 

SELECTION PROCESS 

 

City staff will analyze and evaluate the submittals.  Firms shall completely respond to all 

components of this RFQ or firm will not be considered.  Interviews may be conducted as 

deemed necessary by City staff. 

 

By submitting a response to this RFQ, firm accepts the evaluation process as outlined in 

the following section and acknowledges and accepts the determination of the “most 

qualified” firm may require subjective judgments by the City.  
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REQUIREMENTS FOR SUBMITTAL 

 

The submittal shall be limited to ten (10) sheets front and back (20 sides), excluding 

resumes and excluding cover letter/transmittal letter. 

 

Respondents shall carefully read the information in the following evaluation criteria and 

submit a complete submittal to all questions in this RFQ as formatted below: 

 

 Item 1: Qualifications and Availability (10%): 

a) Provide the following information: 

• Legal name of firm. 

• Location of office conducting the work. 

• Contact persons. 

• Date of firm formation. 

• Legal business description (Individual, Corporation, Joint Venture, etc.). 

b) Provide a statement on the availability and commitment of the firm, its 

principal(s) and assigned professionals to undertake the project, reporting 

responsibilities and how the firm will interface with the City.  Bi-weekly 

meetings may be required. 

c) Provide a statement of interest for the project including a narrative and 

unique qualifications as they pertain to this project. 

 

Item 2: Proposed Staff (30%): 

a) Organizational chart for personnel who may work on this project including 

licensure information. 

b) Names and roles of key personnel proposed to work on this project and their 

primary office location.  

c) Include resumes for all key personnel and indicate any individuals who have 

had previous experience on similar projects. 

d) Provide staffing size by area of expertise. 

e) Provide current workload of prime firm. 

f) Provide staff availability to perform services. 

 

Item 3: Project Experience (40%): 

a) Provide an overview and brief history of the firm.  

b) Provide verifiable examples of at least three (3) similar projects completed 

in the last five (5) years by the principal and subconsultants, including: 

• Project name and location. 

• Name of Project Manager. 

• Services provided. 

• Description of the project.  Date of completion or project status. 

• Client name and contact person. 

• History of accomplishing services within established time and budget. 

• Project photos are encouraged. 
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Item 4: Project Approach (20%): 

a)      Explain how the firm will design the project.   

b)      Describe any potential issues when receiving the assignment and the firm’s 

approach to address those issues. 

c)      Identify project leadership, reporting responsibilities and how the firm will 

interface with the City.  

d)  Describe any opportunities to help expedite the project through either design 

or construction methods.  

 

 

 

        

2. RESPONSE INSTRUCTIONS  

 

The submittal must follow the format established within this RFQ.  Adherence to these 

rules will ensure a fair and objective analysis of all proposals.  Failure to complete any 

portion of this request may result in rejection of a proposal. 

 

 

3. CONTACT WITH AGENCY EMPLOYEES 

 

To ensure a fair and objective evaluation of all proposals, firms are required to submit all 

inquiries to the project contact noted in this RFQ. 

 

 

4. COSTS OF PREPARATION AND SUBMISSION 

 

Each firm shall bear responsibility for all costs incurred in order to prepare and submit their 

response to this RFQ. 

 

 

5. PROPOSAL REVIEW 

 

All applicable information will be subject to public disclosure in accordance with the 

Freedom of Information Act, at award of contract, cancellation of this RFQ, or within 180 

days, whichever occurs first. 

 

 

6. PRESENTATIONS 

 

Firms may be required to make presentations and/or provide written clarifications of their 

responses at the request of the City. 
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RESOLUTION NO. ____ 
 

A RESOLUTION OF THE CITY OF KYLE, TEXAS, AUTHORIZING THE 

MAYOR TO EXECUTE AN AGREEMENT WITH L J A  E N G I N E E R I N G ,  

I N C . ,  AUSTIN,  TEXAS,  TO PROVIDE CONSULTING SERVICES TO 

PROVIDE S E R V I C E S  F O R  T H E  R O A D  A N D  D R A I N A G E  

I M P R O V E M E N T S  N E E D E D  A T  W I N D Y  H I L L  R O A D  A T  

R I C H M O N D  B R A N C H ;  MAKING FINDINGS OF FACT; AND 

PROVIDING FOR RELATED MATTERS. 
 

 

WHEREAS, the City of Kyle requested qualifications from professional engineering firms 

to provide the necessary services required for improving the drainage capacity and repairing the 

existing roadway and related appurtenances using Texas Department of Transportation standard 

specifications; and, 

 

WHEREAS, the City desires to obtain professional design services from LJA Engineering, 

Inc.; and, 

 

WHEREAS, LJA Engineering, Inc., is qualified and capable of performing the professional 

engineering services proposed herein and is willing to enter into an Agreement with the City of 

Kyle to perform such services;   
 

 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

KYLE, TEXAS, THAT: 
 

Section 1. Findings.  The hereinabove recitals are hereby found to be true and correct and 

are hereby adopted by the City Council and made a part hereof for all purposes as findings of 

fact. 

 

 Section 2.   Authorization. The mayor is hereby authorized to execute a professional 

services agreement with LJA Engineering, Inc. for the road and drainage improvements at Windy 

Hill Road at Richmond Branch.  
 
 Section 3. Effective Date.  This Resolution shall take effect from and after the date of its 

passage as authorized by the Charter of the City of Kyle, Texas. 

  

 Section 4 .  Open Meetings.  It is hereby officially found and determined that the meeting 

at which this Resolution was passed was open to the public as required and that public notice 

of the time, place, and purpose of said meeting was given as required by the Open Meetings 

Act, Chapter 551, Local Government Code. 

 

 PASSED AND APPROVED this _____ day of June, 2016. 

 

 THE CITY OF KYLE, TEXAS   ATTEST: 

 

 

 ________________________________  ___________________________ 

 R. Todd Webster, Mayor    Jennifer Vetrano, City Secretary 

Item # 9



CITY OF KYLE, TEXAS 
Approve Agreement for Prosecutor

Services

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Approve a professional services agreement with SIERRA & SPEARS, PLLC, San
Antonio, Texas, with two 1-year renewal options to provide prosecutor services for the
City's Municipal Court for $2,500.00 per month plus miscellaneous expenses.  ~ Perwez
A. Moheet, CPA, Director of Finance

Other Information: On May 6, 2016, the City of Kyle issued Request for Proposal (RFP) No. 2016-03-PM
to solicit proposals from qualified attorneys and law firms interested in providing
prosecutor services for the City's Municipal Court.
 
The RFP closed on May 23, 2016 and the City received proposals from the following
firms:
 
1.  Davidson Troilo Ream & Garza, PC
2.  McKamie Krueger, LLP
3.  Sierra & Spears, PLLC
 
The three proposals were evaluated and scored by City staff using the following
evaluation criteria:
 
1.  Completeness of proposal
2.  Understanding of City's work/services requested
3.  Firm's related experience
4.  Assigned personnel's experience
5.  Availability of firm's personnel
6.  Professional fees
 
The following documents are attached to provide complete details for scope of services
requested, qualification requirements, and selection criteria:
 
1.  Public notice published for RFP
2.  RFP No. 2016-03-PM
3.  Evaluation score tabulation
4.  Fiscal note
 
City staff recommends approval of this professional services agreement with SIERRA &
SPEARS, PLLC., to provide prosecutor services for the City's Municipal Court.

Legal Notes:

Budget Information: A Fiscal Note is attached.
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ATTACHMENTS:
Description
Public Notice

RFP No. 2016-03-PM

Evaluation Score Tabulation Sheet

Fiscal Note
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CITY OF KYLE, TEXAS 
 

REQUEST FOR PROPOSALS (RFP) 
 
 

RFP NO. 2016-03-PM 
 

PROSECUTION SERVICES FOR 
MUNICIPAL COURT 

 
 
 
 

PROPOSAL DUE DATE: 
MAY 23, 2016 AT 2:00 P.M. (CST) 

 

 
 
 
 
 
 
 

ISSUED BY: 
 

City of Kyle, Texas 
Financial Services Department 
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NOTICE OF REQUEST FOR PROPOSALS 

RFP NO. 2016-03-PM  
 

PROSECUTION SERVICES FOR MUNICIPAL COURT  
 

 
The City of Kyle will accept sealed Proposals for Prosecution Services for Municipal 
Court until 2:00 P.M., May 23, 2016, in the City's Financial Services Department.  
Proposals received after this time will not be considered.   
 
Proposals will be acknowledged on May 24, 2016 at 8:00 A.M.  Attendance is not 
required.  All interested persons are invited to attend the acknowledgement at the City of 
Kyle, Financial Services Department's Conference Room, Kyle City Hall, 100 W. Center 
Street, Kyle, Texas. 
 
Please mark on the outside of the envelope and on any carrier’s envelope:  “RFP No. 
2016-03-PM Court Prosecution Services", and send to the attention of Mr. Perwez A. 
Moheet, CPA, Director of Finance, 100 W. Center Street, Kyle, Texas 78640 (physical 
location) or P.O. Box 40, Kyle, Texas, 78640 (mailing address). 
 
The City of Kyle will not be responsible in the event that the U.S. Postal Service or any 
other courier system fails to deliver the sealed proposals to the City of Kyle by the given 
deadline above.  Facsimile of Proposals will not be accepted. 
 
The City of Kyle reserves the right to reject any or all responses and to waive 
irregularities contained therein and to accept any response deemed most advantageous to 
the City of Kyle. 
 
Perwez A. Moheet, CPA 
Director of Finance 
City of Kyle, Texas 
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ETHICS STATEMENT 
(Complete and Return this Form with Response) 

 

The undersigned firm, by signing and executing this RFP, certifies and represents to the City of Kyle that 
the firm has not offered, conferred or agreed to confer any pecuniary benefit, as defined by 1.07 (a) (6) of 
the Texas Penal Code, or any other thing of value as consideration for the receipt of information or any 
special treatment of advantage relating to this RFP; the firm also certifies and represents that the firm has 
not offered, conferred or agreed to confer any pecuniary benefit or other thing of value as consideration for 
the recipient’s decision, opinion, recommendation, vote or other exercise of discretion concerning this RFP, 
the firm certifies and represents that firm has neither coerced nor attempted to influence the exercise of 
discretion by any officer, trustee, agent or employee of the City of Kyle concerning this RFP on the basis of 
any consideration not authorized by law; the firm also certifies and represents that firm has not received 
any information not available to other firms so as to give the undersigned a preferential advantage with 
respect to this RFP; the firm further certifies and represents that firm has not violated any state, federal, or 
local law, regulation or ordinance relating to bribery, improper influence, collusion or the like and that firm 
will not in the future offer, confer, or agree to confer any pecuniary benefit or other thing of value of any 
officer, trustee, agent or employee of the City of Kyle in return for the person having exercised their 
person’s official discretion, power or duty with respect to this RFP; the firm certifies and represents that it 
has not now and will not in the future offer, confer, or agree to confer a pecuniary benefit or other thing of 
value to any officer, trustee, agent, or employee of the City of Kyle in connection with information 
regarding this RFP, the submission of this RFP, the award of this RFP or the performance, delivery or sale 
pursuant to this RFP. 

THE FIRM SHALL DEFEND, INDEMNIFY, AND HOLD HARMLESS  THE CITY OF KYLE, 
ALL OF ITS OFFICERS, AGENTS AND EMPLOYEES FROM AND AGAINST ALL CLAIMS, 
ACTIONS, SUITS, DEMANDS, PROCEEDING, COSTS, DAMAGES AND LIABILITIES 
ARISING OUT OF, CONNECTED WITH, OR RESULTING FROM A NY ACTS OR OMISSIONS 
OF FIRM OR ANY AGENT OR EMPLOYEE OF FIRM IN THE EXE CUTION OR 
PERFORMANCE OF THIS RFP.  

I have read all of the specifications and general RFP requirements and do hereby certify that all items 
submitted meet specifications. 
 
FIRM: _______________________________________ 
 
OFFICER NAME: ____________________________________ 
 
OFFICER SIGNATURE:________________________________ 
 
ADDRESS:_________________________________________ 
 
CITY: _____________________________________________ 
 
STATE: _____________________________ ZIP CODE: ________________ 
 
TELEPHONE: ________________________ TELEFAX: ___________________ 
 
FEDERAL ID#:________________________AND/OR SOCIAL SECURITY #: _____________________ 
 

DEVIATIONS FROM SPECIFICATIONS IF ANY: 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER 
RESPONSIBILITY MATTERS 

(Complete and Return this Form with Response) 
 
Name of Entity:____________________________________________________ 
 
The prospective participant certifies to the best of their knowledge and belief that they, 
the principals in the firm, and the firm: 
 

1. Are not presently debarred, suspended, proposed for debarment, and or declared 
ineligible from providing water and wastewater impact fee study, any associated 
engineering services, and or voluntarily surrendered their license to provide such 
related services in the State of Texas and or the United States of America.  

2. Are not presently debarred, suspended, proposed for debarment, and declared 
ineligible or voluntarily excluded from conducting any business and or financial 
transactions by any department or agency of Federal, State, and or local 
government. 

3. Have not been convicted of, had a civil judgment rendered against them for 
commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, State, or local) transaction 
or contract under a public transaction; violation of Federal or State antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property; 

4. Are not presently indicted for or otherwise criminally or civilly charged by a 
government entity (Federal, State, Local) with commission of any of the offenses 
enumerated in item 3 above of the certification; and  

5. Have not within a ten (10) year period preceding this RFP had one or more public 
transactions (Federal, State, Local) terminated for cause or default. 

 
I understand that a false statement on this certification may be grounds for rejection of 
this proposal or termination of the award.  In addition, under 18 USC Section 1001, a 
false statement may result in a fine up to a $10,000.00 or imprisonment for up to five (5) 
years, or both. 
 
____________________________________________ 
Name and Title of Authorized Representative (Typed) 
 
 
_____________________________________________        _________________  
Signature of Authorized Representative                                Date 
 
 
�  I am unable to certify to the above statements. My explanation is attached. 
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PROSECUTION SERVICES FOR MUNICIPAL COURT 
(RFP 2016-03-PM) 

 
A.  DESCRIPTION OF THE CITY 
 
The City of Kyle is a political subdivision and municipal corporation of the State of 
Texas (the "State"), duly organized and existing under the laws of the State including the 
City's Home Rule Charter, initially adopted by the voters in the year 2000.   
 
The City operates as a Home Rule City under a Council-Manager form of government 
with a City Council comprised of the Mayor and six Council Members.  The City 
Manager is the chief executive officer for the City of Kyle.  The City covers 
approximately nineteen square miles and has an estimated population of 34,000 in 2015. 
 
Kyle is a thriving community having easy access to major highways and roadways 
including Interstate Highway 35.  Kyle is strategically located eight miles north of San 
Marcos, twenty miles south of Austin and sixty miles north of San Antonio.  Kyle is the 
second largest city in Hays County and enjoys a south central location convenient to most 
major population and employment centers in Texas.  
 
B.  THE CITY COUNCIL  
 
The governing body of the City, the City Council, is comprised of a Mayor and six 
Council Members each elected for a term of three years.  The Mayor and Council 
Members for Place 1, 3, and 5 are elected from the City at-large.  Council Members for 
Place 2, 4, and 6 are elected from single member districts.  The current members of the 
City Council are: 
 
Mayor:   R. Todd Webster 
 
Mayor Pro Tem: David Wilson, District 4 
 
Council Members: Diane Hervol, District 1 

Becky Selbera, District 2 
   Shane Arabie, District 3 
   Damon Fogley, District 5 
   Daphne Tenorio, District 6  
 
C.  CITY OF KYLE MUNICIPAL COURT 
 
The Municipal Court is responsible for the adjudication of Class C Misdemeanor 
violations (within the incorporated city limits) provided by State Law and City 
Ordinances.   
 
The City of Kyle Municipal Court administers approximately 6,000 cases annually.  
These cases primarily consist of moving violations and a small number of cases 
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pertaining to code and juvenile violations.  Of these cases, approximately 42 percent will 
result in arrest warrants to be issued.  Of the persons with an outstanding City of Kyle 
warrant, approximately 35 percent are Kyle residents, 64% reside outside Kyle city limits 
but within the State of Texas, and the remaining 1 percent reside out of State. 
 
The City’s Municipal Court is currently presided over by a Municipal Court Judge who is 
selected and appointed by the City Council.  A Court Administrator and two Court Clerks 
manage the administrative functions of the Municipal Court.  
 
The Municipal Court proceedings are held each week on Wednesdays from 9:00 a.m., to 
4:00 p.m., except on holidays observed by the City of Kyle.   
 
The administrative offices of the Municipal Court are open from 8:00 a.m., to 5:00 p.m., 
Monday through Friday except on holidays observed by the City of Kyle. 
  
D.  REQUEST FOR PROPOSAL (RFP)  
 
The City of Kyle, Texas, hereinafter referred to as “the City”, is requesting proposals 
from qualified attorneys and law firms interested in providing prosecution services for the 
Municipal court which includes Class C misdemeanor and violation of municipal code. 
 
By submitting proposal in response to this RFP, all responding individual attorneys or 
law firms will be deemed to agree to the service provisions contained herein.  This RFP 
and the proposal submitted will be incorporated into and form the basis for the 
professional services agreement.   
 
E.  PROPOSAL SUBMISSION PROCESS, DUE DATE, AND REQUIRED 

DOCUMENTS  
 
One (1) original and two (2) copies of the response, including all required forms and 
applicable supporting documentation, are required. The original must be clearly marked 
“ORIGINAL”.  
 
Proposals are due no later than May 23, 2016 by 2:00 p.m., Central Standard Time. The 
responses must be bound and sealed when submitted. The response material must be 
addressed and delivered to: 
  

Mr. Perwez A. Moheet, CPA 
Director of Finance 

City of Kyle 
 

Physical Address 
100 West Center Street, Kyle, Texas 78640 

 
Mailing Address 

P.O. Box 40, Kyle, Texas 78640 
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The outside of the sealed envelope or container must state:  
 
RFP NO. 2016-03-PM – COURT PROSECUTION SERVICES   
 
Responses received after the above date and time submission deadline will be rejected. 
Timely proposals will be opened on the date specified in the RFP.  All proposals that 
have been submitted shall be open to public inspection after the contract is awarded, 
except for trade secrets and confidential information contained in the proposals marked 
“confidential” by the proper responding party.  
 
F.  CLARIFICATION OF REQUIREMENTS  
 
All requests for additional information or clarification concerning this Request for 
Proposals must be submitted, in writing, no later than 10:00 a.m., on May 12, 2016 and 
shall be emailed to Mr. Perwez Moheet, CPA, Director, Financial Services Department at 
pmoheet@cityofkyle.com.   
  
It is the intent and purpose of the City that this RFP permits competitive proposals.  It is 
the Offeror’s responsibility to advise the Director, Financial Services Department, City of 
Kyle, if any language, requirements, etc., or any combinations thereof, inadvertently 
restricts or limits the requirements stated in this RFP to a single source.  
 
G.  PROCESS TIMELINE & KEY DATES  
 

• May 6, 2016:  RFP Issued 
• May 23, 2016:  Proposals Due 
• June 21, 2016:  Contract Award 
• June 28, 2016:  Contract Execution 
• July 1, 2016:  Contract Start 

             
H.  CANCELLATION  
 
The City reserves the right to terminate the contract if the successful Offeror does not 
perform under the contract to the City’s satisfaction.  
 
The City of Kyle is a home-rule municipal corporation operated and funded on an 
October 1 to September 30 basis; accordingly, the City reserves the right to terminate, 
without liability to the City, any contract (or renewal option) for which funding is not 
available.  
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I.  SCOPE OF SERVICES REQUIRED   
 
The City of Kyle, Texas, hereinafter referred to as “the City”, is requesting proposals 
from qualified attorneys and law firms interested in providing Class C misdemeanor 
prosecution services. 
 
The City requests that qualified firms submitting proposals in response to this solicitation 
ensure their proposal clearly reflect demonstrated experience in providing the following 
services: 
 

1. City’s primary representative before the Municipal Court as the City Prosecutor 
during bench or jury trial, pre-trial, and administrative hearing dockets. 

2. Responsible for prosecuting Class C misdemeanor cases and violation of 
municipal ordinances (code violations). 

3. Conducts legal research and prepares complaints and jury charges.     

4. Works with Municipal Court staff and police department personnel. 

5. Must be available before the Municipal Court on every 1st and 3rd Wednesday, 
from 9:00 a.m., to 4:00 p.m., except on holidays observed by the City of Kyle.  

 
J.  COMPENSATION 
 
The City of Kyle will engage the services of a qualified attorney and law firms interested 
in providing Class C misdemeanor prosecution services based on either an hourly rate 
(without retainer) or a fixed (flat) fee compensation.   
 
The proposal must provide two compensation options: 
 
Option 1:  A fixed (flat) fee amount to be charged per month by the proposing attorney or 

law firm to provide all Class C misdemeanor prosecution services before the 
Municipal Court for the City of Kyle.  

Option 2:  Hourly rate (without retainer) for all work associated in providing all Class C 
misdemeanor prosecution services before the Municipal Court for the City of 
Kyle.   

 
K.  QUALIFICATIONS OF OFFEROR  
 
By submitting a proposal, the Offeror certifies that they are duly qualified, capable, and 
otherwise bondable business entity that is not in receivership or contemplates same, nor 
has filed for bankruptcy. The Offeror must not be indebted to the City and shall not owe 
any back taxes to the City. The Offeror warrants that they are familiar with all laws, 
regulations, and customs applicable to the type of professional services required herein.  
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L.  EXCEPTIONS  
 
Any exceptions to the requirements stated herein must be stated, in writing, in the 
Offeror’s response.  Explanation must be made for each item for which exception is 
taken, giving in detail the extent of the exception, and the reason for which it is taken, in 
order for consideration to be given to the proposal.    
 
M.  PROPOSAL FORMAT 
 
The proposer must include the following items in their proposal and discuss each in 
complete detail: 

1. A Transmittal Letter from an authorized representative of the responding firm that 
has the authority to bind the firm by entering into a formal agreement for the 
Municipal Court Prosecution Services for Class C misdemeanors and municipal 
code violations. 

2. Discuss understanding of the scope of work being requested by the City of Kyle 
under this solicitation. 

3. Discuss in detail how the responding firm will complete the scope of work and 
related services.  

4. Provide resume of firm’s personnel that will be assigned to perform tasks and 
services to provide Municipal Court Prosecution Services for all Class C 
misdemeanors and municipal code violations for the City of Kyle. 

5. Provide detailed explanation of the responding attorney’s or law firm’s 
accessibility and availability to Municipal Court staff. 

6. Provide two compensation options: (Option 1) a fixed (flat) fee amount to be 
charged monthly by the proposing attorney or law firm and (Option 2) an hourly 
rate (without retainer) to provide Municipal Court Prosecution Services for all 
Class C misdemeanors and municipal code violations for the City of Kyle.  
 

N.  SELECTION AND AWARD PROCESS  
 
All proposals received by the City of Kyle in response to this RFP will be reviewed by an 
evaluation team, which may include senior management representatives, a financial 
officer, and/or an independent consultant.   
 
1. Selection will be based on the evaluation factors described in this RFP.   

2. The evaluation team will recommend a qualified firm to the Kyle City Council. The 
City Council will make the final selection based on the evaluation team’s 
recommendation and whether the qualified Offeror’s proposal is determined to be the 
most advantageous to the City.  

3. No individual City employee or any City Department has the authority to legally 
and/or financially commit the City to any contract or agreement for goods or services.  
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O.  EVALUATION FACTORS  
 
The City will evaluate all proposals received under this solicitation using but not limited 
to the following factors: 
 

1.   Completeness of proposal submitted 

2.   Understanding of the scope of work and services required  

3.   Individual attorney’s or law firm’s experience and of its assigned personnel 

4.   Availability and accessibility 

5.   Compensation 
 
P.  RIGHT OF THE CITY TO REQUEST FURTHER DOCUMENTAT ION  
 
The City reserves the right to request additional documentation that it deems appropriate 
and necessary for the review and award process during both the initial proposal review 
process and the negotiation phase.  
 
Q.  RIGHT OF THE CITY TO CANCEL REQUEST FOR PROPOSA LS, ELECT 

NOT TO AWARD, REJECT PROPOSALS, AND WAIVE INFORMALI TIES 
OR IRREGULARITIES  

 
The City expressly reserves the right to cancel this RFP at any time, to elect not to award 
any or all of the contracts cited in this RFP, to reject any or all proposals, to waive any 
informality or irregularity in any proposal received, and to be the sole judge of the merits 
of the respective proposals received.  
 
R.  EQUAL OPPORTUNITY IN CITY BUSINESS CONTRACTING  
 
Race, religion, sex, color, ethnicity, and national origin will not be used as criteria in the 
City’s business contracting practices. Every effort will be made to ensure that all persons 
regardless of race, religion, sex, color, ethnicity and national origin have equal access to 
contracts and other business opportunities with the City.  
 
S.  EXAMINATION OF DOCUMENTS AND REQUIREMENTS   
 
Each Offeror shall carefully examine all RFP documents and thoroughly familiarize itself 
with all requirements prior to submitting a proposal to ensure that the proposal meets the 
intent and requirements of this RFP.  
 
Before submitting a proposal, each Offeror shall be responsible for making all 
investigations and examinations that are necessary to ascertain conditions and 
requirements affecting the requirements of this RFP.  Failure to make such investigations 
and examinations shall not relieve the Offeror from obligation to comply, in every detail, 
with all provisions and requirements of the Request for Proposal.  
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T.  PROPOSAL COPIES  
 
OFFEROR MUST SUBMIT AN ORIGINAL AND TWO (2) COPIES OF THE 
SEALED PROPOSAL PRIOR TO THE DUE DATE/TIME DEADLINE AT THE 
FOLLOWING ADDRESS: 
 

Mr. Perwez A. Moheet, CPA 
Director of Finance 
City of Kyle 
P.O. Box 40 
Kyle, Texas 78640  

 
FAILURE TO SUBMIT THE ADDITIONAL COPIES MAY RESULT IN THE 
PROPOSAL BEING DECLARED NON-RESPONSIVE.  The original must be clearly 
marked “ORIGINAL”.  
 
All proposals, responses, inquiries, or correspondence relating to or in reference to this 
RFP, and all electronic media, reports, charts, and other documentation submitted by 
Offerors shall become the property of the City of Kyle, Texas when received.  
 
U.  PROPOSAL PREPARATION COSTS  
 
Issuance of this RFP does not commit the City of Kyle, Texas, in any way, to pay any 
costs incurred in the preparation and submission of a proposal. The issuance of this RFP 
does not obligate the City of Kyle, Texas to enter into contract for any services or 
equipment.  All costs related to the preparation and submission of a proposal shall be paid 
by the Offeror.  
 
V.  TRADE SECRETS, CONFIDENTIAL INFORMATION AND THE  TEXAS 

PUBLIC INFORMATION ACT  
 
If you consider any portion of your proposal to be privileged or confidential by statute or 
judicial decision, including trade secrets and commercial or financial information, clearly 
identify those portions.  
 
Proposals will be opened in a manner that avoids disclosure of the contents to competing 
Offerors and keeps the proposals secret during negotiations.  All proposals are open for 
public inspection after the contract is awarded, but trade secrets and confidential 
information in the proposals are not open for inspection.  
 
The City of Kyle, Texas will honor your notations of trade secrets and confidential 
information and decline to release such information initially, but please note that the final 
determination of whether a particular portion of your proposal is in fact a trade secret or 
commercial or financial information that may be withheld from public inspection will be 
made by the Texas Attorney General or a court of competent jurisdiction. In the event a 
public information request is received for a portion of your proposal that you have 
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marked as being confidential information, you will be notified of such request and you 
will be required to justify your legal position in writing to the Texas Attorney General 
pursuant to Section 552.305 of the Government Code. In the event that it is determined 
by opinion or order of the Texas Attorney General or a court of competent jurisdiction 
that such information is in fact not privileged and confidential under Section 552.110 of 
the Government Code and Section 252.049 of the Local Government Code, then such 
information will be made available to the requester.  
 
Marking your entire proposal CONFIDENTIAL/PROPRIETARY is not in conformance 
with the Texas Open Records Act.  
 
W.  CONFLICT OF INTEREST  
 
The Offeror shall not offer or accept gifts or anything of value nor enter into any business 
arrangement with any employee, official or agent of the City of Kyle, Texas.  
 
By signing and submitting the Proposal, the Offeror certifies and represents to the City 
the Offeror has not offered, conferred or agreed to confer any pecuniary benefit or other 
thing of value for the receipt of special treatment, advantage, information, recipient’s 
decision, opinion, recommendation, vote or any other exercise of discretion concerning 
this Request for Proposal.   
 
X.  ANTI-LOBBYING PROVISION  
 
During the period between proposal submission date and the contract award, Offerors, 
including their agents and representatives, shall not discuss or promote their proposal 
with any member of the Kyle City Council or City Staff except in the course of City-
sponsored inquiries, briefings, interviews, or presentations, unless requested by the City.  
 
This provision is not meant to preclude Offerors from discussing other matters with City 
Council members or City Staff.  This policy is intended to create a level playing field for 
all potential Offerors, assure that contract decisions are made in public, and to protect the 
integrity of the RFP process. Violation of this provision may result in rejection of the 
Offeror’s proposal.  
 
Y.  AUTHORIZATION TO BIND SUBMITTER OF PROPOSAL  
 
Proposals must show name and address of Offeror. The original proposal must be 
manually signed by an officer of the company having the authority to bind the submitter 
to its provisions.  Person signing proposal must show title or AUTHORITY TO BIND 
THEIR FIRM IN A CONTRACT.  Failure to manually sign proposal will disqualify the 
proposal from being accepted by the City of Kyle, Texas.  
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Z.  TERM APPLIED INTERCHANGEABLY 
 
The term offeror, proposer, contractor, firm, consultant, or responder are interchangeably 
used throughout this RFP document to mean the same qualified entity submitting a 
proposal in response to this solicitation.    
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ABOUT THIS DOCUMENT 
 
This document is a Request for Proposal (RFP).  It differs from an Invitation to Bid in 
that the City of Kyle, Texas is seeking a solution, as described in the RFP, not a 
bid/quotation meeting firm specifications for the lowest price.  As such, the lowest price 
proposal will not guarantee an award recommendation.  Sealed proposals will be 
evaluated based upon criteria formulated around the most important features of a product 
or service, of which quality, testing, references, availability or capability, may be 
overriding factors, and price may not be determinative in the issuance of a contract or 
award.  
 
The proposal evaluation criteria should be viewed as standards that measure how well an 
Offeror's approach meets the desired requirements and needs of the City of Kyle, Texas.  
Those criteria that will be used and considered in evaluation for award are set forth in this 
document.  The City will thoroughly review all proposals received.  The City will also 
utilize its best judgment when determining whether to schedule a pre-proposal conference 
(before proposals are accepted), or meetings with Offerors (after receipt of all proposals).  
 
A Purchase Order/Contract may be awarded to a qualified Offeror submitting the best 
proposal.  The City reserves the right to select, and subsequently recommend for an 
award, the proposed service which best meets its required needs, quality levels, and 
budget constraints. 
  
The final selection and award of a contract can only be authorized by the City Council of 
the City of Kyle, Texas. 
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APPENDIX A 
 

CITY OF KYLE CONTRACTOR INSURANCE REQUIREMENTS 
 
Contractors providing goods, materials and services for the City of Kyle, Texas shall, 
during the term of the contract with the City or any renewal or extension thereof, provide 
and maintain the types and amounts of insurance set forth herein.  
 
Insurance Company Qualification: All insurance companies providing the required 
insurance shall be authorized to transact business in Texas and rated at least “A” by AM 
Best or other equivalent rating service.  
 
Certificate of insurance: A certificate of insurance evidencing the required insurance shall 
be submitted by the successful Offeror prior to contract execution.  If the contract is 
renewed or extended by the City a certificate of insurance shall also be provided to the 
City prior to the date the contract is renewed or extended.  All coverage amounts listed 
shall be in United States dollars.  
 
Type of Contract    Type and Amount of Insurance  
 
Professional Services  General Liability insurance for Personal Injury 

(including death) and Property Damage with a 
minimum of $1 million per occurrence and $2 
million aggregate, including Advertising Injury, 
Products Coverage.  

 
Professional Liability Insurance with a minimum of 
$1 million per occurrence and $2 million aggregate.  

 
Workers Compensation insurance as required by 
state law.  

 
The Offeror shall notify the City in the event of any change in coverage and shall give 
such notices not less than 30 days prior the change, which notice must be accompanied 
by a replacement CERTIFICATE OF INSURANCE.  All copies of the Certificates of 
Insurance shall reference the project name or RFP number for which the insurance is 
being supplied.  
 
All notices shall be given to the City at the following address:  
 

Mr. Perwez A. Moheet, CPA 
Director of Finance 
City of Kyle 
P.O. Box 40 
Kyle, Texas 78640  
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City Council Meeting 6-21-2016

Scored By:  Review Panel
Firm's Assigned Firm & Staff's

Completeness Understanding Related Personnel's Availability & Compensation Total %
of Proposal Work/Services Experience Experience Accessibility Fee Charged Points of Total

Name of Firm Responding (10 Points) (10 Points) (20 Points) (20 Points) (20 Points) (20 Points) (100 Points) Points

1. Davidson Troilo Ream & Garza, PC 8.3                   8.7                   18.7                 17.0                 18.7                 14.7                 86.0                 86.0%
2. McKamie Krueger, LLP 8.3                   8.7                   18.3                 13.7                 18.7                 12.7                 80.3                 80.3%
3. Sierra & Spears, PLLC 9.0                   9.0                   17.7                 18.7                 18.7                 18.7                 91.7                 91.7%

City of Kyle, Texas
Score Tabulation Sheet 

PROSECUTOR SERVICES FOR MUNICIPAL COURT
RFP No. 2016-03-PM

Evaluation Factors & Maximum Points Allowed
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CITY OF KYLE, TEXAS 
Approve Agreement for Actuarial

Valuation Services

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Approve a professional services agreement with DEAN ACTUARIES, LLC, Dallas,
Texas with two renewal options at a cost of $5,800.00 per fiscal year to provide actuarial
valuation services for the City's Other Post-Employment Benefits Program (OPEB) for
Fiscal Year ending September 30, 2016.  ~ Perwez A. Moheet, CPA, Director of Finance

Other Information: The City of Kyle, as a matter of adopted policy, offers health insurance coverage to
retirees who were hired prior to April 1, 2009 and who retired after completing twenty-five
(25) years or more of continuous service as a full-time employee.  These types of benefit
provided by an employer to its retirees (other than pension plans) is commonly referred
to as an Other Post-Employment Benefits (OPEB) plan.
 
REQUIREMENTS FOR ACTUARIAL VALUATIONS
The Governmental Accounting Standards Board (GASB), the authoritative body that is
responsible for establishing standards by prescribing accounting and financial reporting
requirements for all state and local governmental entities, issued Standards 43 and 45
outlining specific accounting and financial reporting requirements for Other Post-
Employment Benefits (OPEB) offered by governmental entities. 
 
These standards require that expenses associated with retiree health benefits be accrued
over the working lifetime of employees rather than expenses on a "pay-as-you-go" basis
as retirees incur claims.  GASB requires that all government entities conduct actuarial
valuations every two to three years depending on the entity's size. 
 
OTHER POST-EMPLOYMENT BENEFITS OFFERED BY THE CITY 
The City of Kyle offers health insurance coverage for its retirees who have completed
twenty-five (25) years or more of continuous service as a full-time employee.  In 2009, the
City amended its health insurance coverage benefits plan and as a result, three groups of
employees for purposes of eligibility were established with different benefit coverage. The
three employee groups are as follows:
 
Group 1 Retirees:
All former full-time employees, who have retired from the City after twenty-five (25) years
or more of continuous service as an officer or employee of the City.  All current full-time
employees who have completed five (5) or more years of continuous service as a full-time
employee of the City of Kyle by 4-1-2009 and complete a total of twenty-five (25) years
or more of continuous service as an officer or employee of the City.  
 
For Group 1 retirees, the City pays 100% of the cost of providing health insurance
coverage which is to be at the same level as all other regular employees.  The City also
pays 100% of the cost of providing dental and vision coverage for this group of retirees
until they reach the age of 65.  This benefit is for the retired City employee only and not
for their spouse or family.
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Under Group 1, the City currently has one retiree receiving benefits and potentially sixteen
(16) current employees who could be eligible to receive benefits if they complete 25 years
of continuous service.
 
Group 2 Retirees:
All current full-time employees who have completed less than five (5) of continuous
service as a full-time employee of the City of Kyle by 4-1-2009 and complete a total of
twenty-five (25) years or more of continuous service as an officer or employee of the
City.  
 
For Group 2 retirees, the City pays a maximum of $300.00 per month towards the cost of
providing health insurance coverage which is to be at the same level as all other regular
employees.  The $300.00 per month amount was set in April 2009 (base year) and is to be
adjusted annually each October 1st based on the change in consumer price index (CPI)
during the preceding 12-month period April though March.   This benefit is for the retired
City employee only and not for their spouse or family.
 
The City does not provide dental and vision coverage at its cost to retirees in Group 2. 
 
Under Group 2, the City currently does not have any retirees receiving benefits.  There
are potentially forty one (41) current employees who could be eligible to receive health
insurance coverage benefits if they complete 25 years of continuous service.
 
Group 3 Retirees:
Any full-time employee hired after 4-1-2009 and subsequently completes twenty-five (25)
years or more of continuous service as an employee of the City.  
 
Currently there are one hundered thirteen (113) full-time employees who were hired after
April 1, 2009.  The City, under the amended plan, does not offer health insurance
coverage to retirees in Group 3.
 
FINANCIAL REPORTING & DISCLOSURE REQUIREMENTS FOR OPEB
Employers that participate in OPEB plans are required to measure and disclose an amount
for annual OPEB cost including the following:
 

1. Annual Required Contributions (ARC).  This is the employer's annual required
contribution to the plan.

2. Net OPEB Obligation (NOO).  This is the difference between the required annual
contribution and the entity's actual contribution.

3. Actuarial Accrued Liability (AAL).  This is the liability amount already accrued for
past service as determined by actuarial cost method.

4. Unfunded Actuarial Accrued Liability.  This is the amount of actuarial accrued
liability that is in excess of assets reserved for OPEB.  

5. Historical Trend for three (3) Valuations.
 
SOLICITATION PROCESS FOLLOWED BY CITY STAFF
On May 20, 2016, the City issued a Request for Proposal (RFP) No. 2016-04-PM
soliciting proposals from firms providing actuarial services to perform the City's actuarial
valuation of Other Post-Employment Benefits Plan as of Fiscal Year ending September
30, 2016.  
 
A total of four (4) proposals were received from the following firms in response to the
Request for Proposals issued by the City of Kyle: 
 

Dean Actuaries, LLC 
Foster & Foster
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Gabriel Roeder Smith & Company
 Howard Nyhart Company, Inc.

 
The proposals were evaluated and scored by City staff using the following criteria:
1.  Completeness of proposal
2.  Understanding of scope of services required
3.  Valuation approach & methodology
4.  Assigned personnel's experience
5.  Experience with valuations of OPEB of Texas municipal governments
6.  Fee/Cost
 
The following documents are attached to provide complete and detailed information:
1.  RFP Notice
2.  RFP No. 2016-04-PM for Actuarial Valuation Services
3.  Scoring Matrix
4.  City Ordinance No. 281-4, Establishing Retiree Health Benefits
5.  City Ordinance No. 564, Amending Retiree Health Benefits
6.  Fiscal Note
 
STAFF RECOMMENDATION
City staff recommends approval of a professional services agreement with Dean
Actuaries, LLC, to provide actuarial valuation services for the City's Other Post-
Employment Benefits Program (OPEB) for Fiscal Year ending September 30, 2016.

Legal Notes:

Budget Information: A Fiscal Note is attached.

ATTACHMENTS:
Description
Notice of RFP

RFP

Ordinance 281-4

Ordinance 564

Fiscal Note
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NOTICE OF REQUEST FOR PROPOSALS 
RFP NO. 2016-04-PM  

 
ACTUARIAL VALUATION SERVICES FOR 

OTHER POST-EMPLOYMENT BENEFITS (OPEB)  
 

 
The City of Kyle will accept proposals from qualified firms for Actuarial Valuation 
Services for Other Post-Employment Benefits (OPEB) until 10:00 a.m., on June 6, 2016, 
in the City's Financial Services Department.  Proposals received after this time will not be 
considered.   
 
A complete copy of the Request for Proposal (RFP) No. 2016-04-PM for Actuarial 
Valuation Services for Other Post-Employment Benefits (OPEB) is available on the City 
of Kyle website and can be downloaded at: 
 
http://www.cityofkyle.com/finance/rfp-acturial-valuation-services-other-post-
employment-benefits-opeb 
 
Perwez A. Moheet, CPA 
Director of Finance 
City of Kyle, Texas 
 
May 20, 2016 
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ORDINANCE NO. 281-4 

AN ORDINANCE OF THE CITY OF KYLE, TEXAS, AMENDING 
SECTION 13, ORDINANCE NO. 281, AS AMENDED, THE CITY 
PERSONNEL POLICY, TO PROVIDE HEALTH BENEFITS FOR 
EMPLOYEES AND CERTAIN RETIREES; AND PROVIDING FOR 
RELATED MATTERS. 

Whereas, it is in the public interest to encourage City employees to be and remain long
term employees of the City and to provide reasonable incentives to accomplish such purpose; 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF KYLE, TEXAS, THAT: 

Section 1. Amendment of Personnel Policy. The Personnel Policy of the City, 
Ordinance No. 281, as amended, is hereby amended by amending paragraph (h)(l) of Section 
13 to read as follows: 

(h) The following policies, rules, regulations and practices are applicable to health 
insurance benefits for employees: 

(1) Health and Life Insurance. A group life and health plan will be available to 
current regular full-time employees, and former regular full-time employees who 
retired from the City after twenty-five (25) years or more of continuous service 
as an officer or employee of the City; provided that the City Council shall from 
time to time in the annual budget set a ceiling/limit on the amount the City will 
contribute to such insurance coverage. This benefit becomes effective for current 
regular full-time employees one month after employment, and, upon retirement, 
continues in effect for employees who retire after 25 years or more of continuous 
service with the City. Health insurance for the dependent(s) of an employee or 
retiree may be made available at the employee's or the retiree's expense. 

Section 2. Limited Amendment. Except as specifically amended and provided in 
Section 1 above, each and every term, provision and condition of q1e Personnel Policy, as 
amended, shall be and remain in full force and effect. , 

Section 3. Effective Date. This ordinance shall take effect immediately upon its final 
passage, adoption and signature on the date hereinafter set forth. 

Section 4. Open Meetings. That it is hereby officially found and determined that the 
meeting at which this ordinance is passed was open to the public as required and that public 
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notice of the time, place, and purpose of said meeting was given as required by the Open 
Meetings Act, Chapt. 551, Loe. Gov't. Code. 

PASSED AND APPROVED on this the ~-,2- clay of )/f@u:-/J '199)7. 

Attest: 

·~· ,;,,..) c..~ilc.~-1:::::!.._ 
Minerv Falcon, City Secretary 

CITY OF KYLE, TEXAS 

ames L. Adkins, Mayor 
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retirees; 

ORDINANCE NO.~ 

AN ORDINANCE AMENDING THE AUTHORIZATION OF THE OFFERING OF HEALTH 
BENEFITS COVERAGE TO CITY OF KYLE RETIREES; REPEALING ALL 
ORDINANCES IN CONFLICT; PROVIDING AN OPEN MEETINGS CLAUSE; AND 
PROVIDING AN EFFECTIVE DATE 

WHEREAS, The City of Kyle, Texas ("Employer") desires to provide health benefits coverage to its 

WHEREAS, TML Intergovernmental Employee Benefits Pool is a health risk pool established pursuant 
to Texas Local Government Code Chapter 172, Texas Government Code Chapter 791, and the Texas Trust Code 
to provide health benefits coverage for employees and retirees and dependents of employees and retirees, of 
Texas political subdivisions under an lnterlocal agreement; 

WHEREAS, the Employer is currently offering health benefits coverage through the TML 
Intergovernmental Employee Benefits Pool pursuant to Interlocal agreement and Chapter I 72 of the Texas Local 
Government Code, both of which would allow the extension of benefits to retirees of the Employer; 

WHEREAS, the Employer desires to provide health benefits coverage to its retirees through the TML 
Intergovernmental Employee Benefits Pool and that the cost for such coverage be paid for by the individual 
retiree and the Employer as specified in Attachments A and B. 

WHEREAS, the Employer desires to select a plan of benefits for its retirees to be provided by the TML 
Intergovernmental Employee Benefits Pool; and 

WHEREAS, providing retiree coverage under the TML Intergovernmental Employee Benefits Pool 
Interlocal Agreement in the manner provided in the Ordinance is in the best interest of the Employer, its retirees, 
and the public generally; 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF KYLE THAT: 

SECTION 1: The foregoing recitals are incorporated into this ORDINANCE as findings of fact. 

SECTION 2: The Employer hereby elects to provide health benefits coverage to its retirees through TML 
Intergovernmental Employee Benefits Pool under the Pool's Interlocal Agreement. 

SECTION 3: The Employer hereby adopts the following definitions of "retiree" for purposes of this 
ORDINANCE: 

A. Group 1 Retirees- All former full-time employees, who have retired from the City after twenty
five (25) years or more of continuous service as an officer or employee of the City. (This 
includes all currently retired employees receiving benefits.) All current full-time employees, who 
have completed (5) five or more years of continuous of service as a full-time employee of the 
City of Kyle by 4-1-2009 and complete a total of twenty-five (25) years or more of continuous 
service as an officer or employee of the City. 
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B. Group 2 Retirees- All current full-time employees, who have completed less than (five) 5 years 
of continuous of service as a full-time employee of the City of Kyle by 4-1-2009 and complete a 
total of twenty-five (25) years or more of continuous service as an officer or employee of the 
City. 

C. Group 3 Retirees- Any full-time employee hired after 4-1-2009 and subsequently completes 
twenty-five (25) continuous years of service as a full-time employee of the City of Kyle. 

SECTION 4: The Interlocal Agreement in effect between the Employer and the TML Intergovernmental 
Employee Benefits Pool provides that the Board of Trustees may adopt rules and regulations. The rules and 
regulations of the TML Intergovernmental Employee Benefits Pool allow the participating member entity to 
provide retiree medical coverage at the same contribution as charged to active employees, to select a contribution 
level which is an elevated percentage (150%, 160%, etc. which may change from time to time) of the active 
employee contribution or to offer over age 65 retirees a Medicare Supplement. For retirees that fall into one of the 
groups listed above, the Employer elects provide a contribution level which is an elevated percentage ( 150%, 
160%, etc. which may change from time to time) of the active employee contribution. The contribution shall be in 
the form of percentages of total cost or a fixed dollar amount that may be applied towards the costs of medical 
coverage for each retiree Group as specified and defined in Attachment A-1 to this Ordinance, for as long as the 
TML Intergovernmental Employee Benefits Pool offers this rate structure for retiree medical coverage. The 
difference between the total cost of the benefit minus Employer's contribution if any shall be borne by the retiree. 

SECTION 5: The Employer shall adopt on an annual basis any additional or alternative retiree benefit 
plans to be provided through TML Intergovernmental Employee Benefits Pool. For all retirees the Employer 
elects to contribute percentages of total cost or fixed dollar amounts towards the costs of other paid benefit 
coverages for each retiree Group as specified and defined in Attachment B-l to this Ordinance, for as long as the 
TML Intergovernmental Employee Benefits Pool offers this rate structure for retirees and the City adopts each 
specific additional or alternative benefit plan. The difference between the total cost of the benefit minus 
Employer's contribution shall be borne by the retiree. 

SECTION 6: This ORDINANCE will only apply to individuals retiring after its effective date or to 
employees, which retired under a previous ORDINANCE. For individuals retiring after the effective date of this 
ORDINANCE to qualify they must enroll for this coverage within thirty (30) days of their retirement. 

SECTION 7: This ORDINANCE may be repealed or modified at any time, but will remain in effect for 
any employee retiring while it is in effect. 

SECTION 8: All existing City of Kyle ORDINANCES in conflict with the provisions of this 
ORDINANCE are repealed to the extent of the conflict. 

SECTION 9: It is hereby officially found and determined that the meeting at which this ORDINANCE 
was considered was open to the public as required and that public notice of the time, place, and purpose of said 
meeting was given as required by the Open Meetings Act, Chapter 551 of the Texas Government Code. 

SECTION 10: This ORDINANCE shall be effective 4-1-2009. 
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PASSED AND APPROVED thisl 7th day of March , 2009. 

ATTEST: 

/ ,l . v''\ ,)"'··•~' ( J (V' t iL. 7. ,.,,-

Amelia Sanchez, City Secretary 
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Attachment A- 1 
The 

The same Medical 
Medical 

$Amount 
Plan % Paid by $Amount 

Plans % Paid or 
Paid 

Adopted for Employer Paid by 
offered to employees or Employer 

Retiree Active and their 
Groups Emnlovees devendents 

Currently 
Retired+ 

Group I x 100% x 0% 
those with > 
5 vrs service 
Current 
employees 

Group 2 x $300/mo.* 
with <5 years 
of service 
Employees 
hired after 4- Group 3 $00/mo. 
1-2009. 

*Beginning in 2010, the flat dollar amount for Group #2 employees will be increased annually each October I" 
based on the change in CPI from the immediately preceding I 2 month period April through March. 

Attachment B- 1 
Applies to Retirees Under Age 65 

Listed Benefits Cease when Retiree reaches Age 65 
%of 

$ Amount 
Denial Denial Vision Vision Retiree Premiutn 
plan II Plan Ill Plan A PlanB Life Paid by 

Paid by 

Employer or 
Employer 

Currently 
Retired+ 

Group I x x x x x 100% 
those with > 5 
vrs service 
Current 
employees 

Group 2 
with <5 years 
of service 
Employees 
hired after 4-1 - Group 3 
2009. 
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CITY OF KYLE 
Memorandum 

To: Tom Mattis, City Manager 

From: Charles Cunningham, Director of Finance 

CC: Sandra Duran, Director of Human Services 

Date: March 8, 2009 

Re: Amendment to Retiree Benefit Package 

This memo transmits the Ordinance amending the provision of benefits to retirees that has been 
approved by the City Council after the first reading. 

Changes included combining Groups 1 and 2 into Group 1 where all current employees with I 0 
or more years of continuous service with the City will be entitled to benefits currently enjoyed 
by the lone retiree in the system. That is payment of I 00% of the medical Plan benefit costs for 
retirees for as long as they want or need it. 

Group 2 which includes all other current employees would be eligible to receive payment of 
$300 per month against the cost of their medical plan premiums upon retirement with the 
retiree being required to pay the balance. 

Group 3 would consist of all employees hired after April I, 2009. They would not be eligible 
for any benefit paid for by the City for their Medical Plan if they choose to continue it after 
retirement. 

The first chart on the following page (Exhibit 1) simply graphs the expected increase in the 
number of retirees over the next 50 years. It begins with one current retiree and again based on 
actual ages and length of service of existing employees plots out the growth in the number of 
employees in Group I and Group 2 and the total for both groups. 
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Exhibit 1 

Estimated Number of Retirees per year 
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Exhibit 2 on the next page, shows the expected impact if the cost of premiums rose at an 
average rate of 2.5% over the next 50 years under four different plans, previously considered. 
The approved plan represented by the blue line corresponds fairly closely with the first 
alternate shown in previous reports. It shows the annual costs peaking at around $642,00 per 
year in approximately 2040. Under this plan, the reserve amount required would be 
approximately $74,000 annually. 

2 
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Exhibit 2 

Estimated Annual Cost of OPEB 

1,600,000 

1,400,000 

1,200,000 - - -

1,000,000 . ----------------+--------

800,000 +-----------

200,000 

-+-Appro-.ed G1 10 0%,G2 $3,600 
_.._ 100% All Current Employees 

Years 
---G1100%,G 2 75%, G3 $3 ,600 
-t1-G1100%, G2 50% G3 $2 ,400/yr 

309,053 

203, 138 

L--============= =================================================!___] 

Using an actuarial method to determine the annual amount to be set aside under each of the 
four possibilities, the fo llowing table shows the reserve requirement for each scenario .. 

Annual contribution 

to reserve fund for OPEB 

Recommended - $54,102 

Alternate I $74,228 

Approved - $74,707 

Alternate 2- $140,690 

3 
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CITY OF KYLE, TEXAS 
Tenorio Addition Wastewater

System Rehabilitation, Phase One B

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Authorize award and execution of a Purchase Order to GUERRA UNDERGROUND,
LLC, Austin, Texas, lowest and most responsible bidder, in an amount not to exceed
$443,940.00 (Base Bid) for the Tenorio Addition Wastewater System Rehabilitation
Project, Phase One B. ~ Leon Barba, P.E., City Engineer

Other Information: Three bids were received and opened on June 2, 2016 for the Tenorio Addition
Wastewater System Rehabilitation Phase One B project.  The proposed 8" PVC
wastewater line will connect to the existing Phase One A line located just west of Zapata
St. on Center St.   The main line will continue west along Center St. and terminate
approximately 150' from the intersection of Center St. and Old Stagecoach Road.   
 
Guerra Underground, LLC submitted the lowest Base bid of $443,940.00.  The
Supplemental Bid is not recommended for award at this time since we have not been able
to secure an easement from the owner.  In the event an easement is granted, a
recommendation to move forward with the Supplemental Bid may be brought back to
City Council for approval later.
 
Reference checks have been positive and the recommendation is to award this contract.
 
 

Legal Notes: N/A

Budget Information: A Fiscal Note is attached.

ATTACHMENTS:
Description
Recommendatioon of Award - Tenorio Addition Phase One B

Fiscal Note
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CITY OF KYLE, TEXAS 
Budget Amendment No. 4 for FY

2015-16: Total $104,400.00

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: (First Reading)  Approve an Ordinance amending the City's Approved Budget for Fiscal
Year 2015-16 by increasing total appropriations for expenditures by $104,400.00; General
Fund by $77,400.00 and the Hotel Occupancy Tax Fund by $27,000.00 and decreasing
fund balance by the same amounts in the respective City Funds.  ~ Perwez A. Moheet,
CPA, Director of Finance 

Other Information: This Budget Amendment No. 4 for Fiscal Year 2015-16 totaling $104,400.00 will provide
funding for the following items:
 

$36,400.00 in the General Fund for consulting contract award to Gateway Planning
Group, Inc., authorized by City Council to provide sustainable development
initiative in Kyle in partnership with three other entities; Hays County, City of San
Marcos, and the Greater San Marcos Partnership. It is anticipated that the three
entities may contribute $5,000.00 each to reimburse the City of Kyle for this
consulting contract expenditure.

 
$41,000.00 in the General Fund for the Kyle Field Day Special Event scheduled in
September 2016 to cover various program expenditures planned in Fiscal Year
2015-16.  It is estimated that up to $32,500.00 may be collected in event revenue
from registration fees, vendor sponsorship, and sales.

 
$27,000.00 in the Hotel Occupancy Tax Fund for the Kyle Hogwash Special Event
scheduled in October 2016 to cover various program expenditures planned in
Fiscal Year 2015-16.  It is estimated that up to $23,250.00 may be collected in event
revenue from vendor sponsorship, booth registrations, and sales. 

 
The following documents are attached to provide complete information and details:
 

1. Council approval of agreement with Gateway Planning Group for sustainable
development initiative in Kyle.

2. Copy of agreement with Gateway Planning Group
3. Cost estimates for special events; Kyle Field Day and Kyle Hogwash
4. Fiscal Note

Legal Notes:

Budget Information: 
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ATTACHMENTS:
Description
Ordinance - Budget Amendment No. 4

Council Approval: Gateway Planning Group

Agreement - Gateway Planning Group

Cost Estimates - Special Events

Fiscal Note
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ORDINANCE NO.             
 

AN ORDINANCE OF THE CITY OF KYLE, TEXAS, 
AMENDING ORDINANCE NO. 869 ADOPTED ON 
SEPTEMBER 8, 2015, MAKING APPROPRIATIONS 
FOR THE SUPPORT OF THE CITY FOR THE 
FISCAL YEAR BEGINNING OCTOBER 1, 2015, AND 
ENDING SEPTEMBER 30, 2016, BY INCREASING 
THE TOTAL AMOUNT OF APPROPRIATIONS FOR 
EXPENDITURES BY $104,400.00; GENERAL FUND BY 
$77,400.00 AND HOTEL OCCUPANCY TAX FUND BY 
$27,000.00; DECREASING THE FUND BALANCE BY 
THE SAME AMOUNTS IN THE RESPECTIVE FUNDS; 
PROVIDING FOR REPEAL OF CONFLICTING 
ORDINANCES; PROVIDING FOR SEVERABILITY; 
PROVIDING FOR PUBLIC NOTICE PURSUANT TO 
THE TEXAS OPEN MEETINGS ACT; ESTABLISHING 
AN EFFECTIVE DATE; AND MAKING SUCH OTHER 
FINDINGS AND PROVISIONS RELATED HERETO. 

 
 
BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF KYLE, TEXAS, THAT: 

 
Section 1. Amendment to Current Budget.  That the appropriations for the Fiscal year 

beginning October 1, 2015 and ending September 30, 2016, for the support of the general 
government of the City of Kyle, Texas, is hereby AMENDED for said term by increasing 
the amount of appropriations for expenditures by $104,400.00, General Fund by $77,400.00 and 
the Hotel Occupancy Tax Fund by $27,000.00, and decreasing the Fund Balance by the same 
amount in the two respective City Funds in order to provide funding for the following 
expenditure items:  

 
(A) $36,400.00 for consulting contract award to Gateway Planning Group, Inc., to 

provide sustainable development initiative in Kyle in partnership with Hays 
County, City of San Marcos, and the Greater San Marcos Partnership.   

(B) $41,000.00 for the Kyle Field Day Special Event scheduled in September 2016 to 
cover various program expenditures planned in Fiscal Year 2015-16. 

(C) $27,000.00 for the Kyle Hogwash Special Event scheduled in October 2016 to 
cover various program expenditures planned in Fiscal Year 2015-16.  

 
Section 2.  Approval of Amendment.  This amendment is hereby approved in all aspects 

and adopted as an amendment to the City budget for the Fiscal Year beginning October 1, 2015 
and ending September 30, 2016. 

 
Section 3.  Conflict.  Any and all ordinances, and parts thereof, that are in conflict 

herewith are hereby repealed to the extent of the conflict only. 
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Section 4.  Severability.  If any section, subsection, sentence, clause, phrase or word of 
this ordinance is declared unconstitutional or invalid for any purpose, the remainder of this 
ordinance shall not be affected thereby and to this end the provisions of this ordinance are 
declared to be severable. 

 
Section 5.  Open Meetings.  It is hereby officially found and determined that the 

meeting at which this Ordinance is passed was open to the public as required and that public 
notice of the time, place, and purpose of said meeting was given as required by the Open 
Meetings Act, Ch. 551, Local Gov’t Code. 
 

Section 6.  Effective Date.  This Ordinance shall be in full force and take effect from and 
after the date of its final passage and publication as required by law. 

 
PASSED AND APPROVED on First Reading the ___ day of _________, 2016. 

PASSED AND ADOPTED on Second Reading the ___ day of ________, 2016. 

 
THE CITY OF KYLE, TEXAS 

 
 
By:    

R. Todd Webster, Mayor 
 
 
ATTEST:  

 
 
 
 

  

Jennifer Vetrano, City Secretary  
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Team Registration 600 @ $35/ea. $21,000 Game Equipment $5,583

Expo Booths 20 booths @ $100 $2,000 Marketing & Promo $7,000

Food Truck 4 @ $250 $1,000 T-Shirts $6,000

Beer Garden 500p/2 @ $5ea $5,000 Staff (incl. Police) $5,380

Sponsorship Presenting, Energy Drink etc. $2,000 Wristbands $35

Koozie Sales 500 @ $3/ea. $1,500 Entertainment $7,150

Beer Garden $4,000

Total $32,500

Movie $500

Koozies $200

Printing $400

Operations $4,650

Total $40,898

Sponsorship $1,900 Staffing $4,821

Vendor Booths $3,950 Cookoff $4,290

Presenting Sponsor $3,000 Activities $1,820

Misc Sponsors $1,000 Cooking Stage $880

Parking $1,000 Marketing & Promotion $8,000

Carnival $3,000 Entertainment $10,850

Beer Garden $5,000 Operations $6,158

Cookoff $4,400 Shuttle $700

Total $23,250 Total $37,519

Total Budget Amendment for Hogwash: $26,828

Total Budget Amendment for Kyle Field Day: $40,898

Total Budget Amendment $67,726

Revenue Expenses

KYLE FIELD DAY

Revenue Expenses 

KYLE HOGWASH

HOGWASH
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CITY OF KYLE, TEXAS 
Approval of Downtown

Revitalization Grant application
submitted by Live Oak Masonic

Lodge

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Approve a grant award in the amount of $3,138.06 under the City's Downtown Revitalization Grant
Program to LIVE MASONIC LODGE, 107 W. Center Street, Kyle, Texas. ~ Brian Ziegler, Chair
of Economic Development & Tourism Board

Other Information:

Legal Notes:

Budget Information: A Fiscal Note is attached.

ATTACHMENTS:
Description
Grant Memo for Council- Live Oak Masonic Lodge

Masonic Lodge application for Grant

Fiscal Note
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MEMO 

To: City Council 

From: Brian Ziegler, Chair of Economic Development &Tourism Board (ED&T) 

Date: June 15, 2016 

Re: Economic Development & Tourism Board Recommendation regarding Downtown Revitalization 
Grant Application 

_____________________________________________________________________________________ 

The ED&T board reviewed a grant application submitted by Live Oak Masonic Lodge at the June 
8, 2016 meeting and has made the following recommendation to City Council: 

Discussion and possible recommendation for Kyle City Council regarding Downtown Revitalization 
Grant application submitted by Live Oak Masonic Lodge, 107 W. Center St, Kyle, TX, in the 
amount of 
$3138.06. 

Unanimous recommendation to Kyle City Council to approve the grant application submitted by Live Oak 
Masonic Lodge, 107 W. Center St. for exterior improvements not to exceed $3138.06 contingent upon 
working with city staff to meet the guidleines.
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CITY OF KYLE, TEXAS 
City Manager's Report

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Update on various capital improvement projects, road projects, building program, and/or
general operational activities where no action is required. ~ James R. Earp, Assistant City
Manager

Other Information: See attached.

Legal Notes: N/A

Budget Information: N/A

ATTACHMENTS:
Description

No Attachments Available
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CITY OF KYLE, TEXAS 
Convene-Executive Session

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Pursuant to Chapter 551, Texas Government Code, the City Council reserves the right to
convene into Executive Session(s) from time to time as deemed necessary during this
meeting.  The City Council may convene into Executive Session pursuant to any lawful
exception contained in Chapter 551 of the Texas Government Code including any or all
of the following topics.
 

1. Pending or contemplated litigation or to seek the advice of the City Attorney
pursuant to Section 551.071.

Potential Incentive for Development
Proposed Ballot Language 

2. Possible purchase, exchange, lease, or value of real estate pursuant to Section
551.072.

3. Personnel matters pursuant to Section 551.074.
4. Economic Development negotiations pursuant to Section 551.087.

Potential Incentive for Development

Other Information:

Legal Notes:

Budget Information: 

ATTACHMENTS:
Description

No Attachments Available
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CITY OF KYLE, TEXAS 
Reconvene

Meeting Date: 6/21/2016
Date time:7:00 PM

Subject/Recommendation: Take action on items discussed in Executive Session.

Other Information:

Legal Notes:

Budget Information: 

ATTACHMENTS:
Description

No Attachments Available
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