CITY OF KYLE 
	 	 	   Parks & Recreation Department 
700 Lehman Rd. – P.O. Box 40 – Kyle, Texas 78640 (512) 262-3939   FAX (512) 262-3933   parks@cityofkyle.com 
 
Center Street Trick or Treat Trail 
 “Trail Marker” - Vendor Guidelines
 
On behalf, of the City of Kyle, we would like to thank you for your interest in being an official “Trail Marker” for our Downtown Halloween Treat Trail.  On Saturday, October 28th, we will have many booths from local groups, organizations, clubs, and businesses that will provide treats and activities to the residents of Kyle.  Rather than going door-to-door, trick-or-treaters will follow the “Treat Trail” throughout City Square Park to receive candy and goodies.  A costume contest will also be available to the little ghouls and goblins as well as a pumpkin decorating contest that the booth attendants can judge. All “Trail Markers” are asked to provide candy and an activity for trick-or-treaters and decorate their tent or booth.          
(We are expecting around 1,000 “trick-or-treaters” this year.) Think of it as our version of a “Trunk or Treat” event.  This is a great opportunity to promote your organization, while also providing a fun and safe event for the citizens of Kyle.  Set-Up for “Trail Markers” will be from 11:30am until 12:30pm.  The official event time is from 1:00pm-4:00pm with the costume contest for citizens starting at 2:15pm. 
 
BOOTH RULES: 
· Each “Trail Marker” will need to complete a vendor contract to register for a 10X10 space that will not include electricity.  “Trail Markers” shall provide all items and utility services needed for their booth.  Electricity, tables, chairs, tents/canopies, and other supplies will not be provided.  In addition, Trail Markers shall keep their space litter free at all times and shall not use loud speaker systems. 
· Organizations and businesses may display a banner or sign advertising their business.  The Kyle PARD reserves the right to require the removal of any advertising or merchandise considered to be offensive to the family nature of this event. 
· All tents/booths wishing to compete for the award for: Best Dressed Tent/Booth must register their booth upon arrival, must have their space decorated by 12:45pm, and must have their numbers displayed. 
· Please be aware that this is a family friendly event.  We ask that decorations and costumes not be overly scary, gory, or inappropriate.   
 
CANDY/TREAT RULES: 
· Trail Markers are responsible for providing candy/treats to pass out.  Trail Markers may bring unopened, prepackaged bags of candy or other “give-away” items to distribute.  Promotional materials may be given away in addition to candy and/or treats, but all items must be appropriate for children. Trail Markers MAY NOT ask participants to register for any drawings or provide their name and other information for future contact. 
· Each booth will be inspected prior to the start of the event for any acceptable candy, toys, or promotional items.     
 
 
 
 

   CITY OF KYLE
   Parks & Recreation Department 
700 Lehman Rd. – P.O. Box 40 – Kyle, Texas 78640 (512) 262-3939   FAX (512) 262-3933   parks@cityofkyle.com 
 		Downtown Halloween Treat Trail  
“Trail Marker” - Vendor Contract 
 
Business Name: ______________________________________________________________________ 
 
[bookmark: _GoBack]Contact Name:  ______________________________________________________________________ 
 
Phone:  _______________________________       Alt. Phone: ____________________________ 
 
Email:  ___________________________________________________________________________ 
 
Address: _____________________________________________________________________________ 
 
City:  ____________________________________     State: ________     Zip: _____________________ 
 
Trail Spaces Requested: _________________________________ 
(each space is a 10X10 space)  	 	 	        
 
Theme or Brief Description of Space (how are you going to decorate) (Optional):    
 
_________________________________________________________________________________________ 
CERTIFICATION AND RELEASE OF LIABILITY: 
I, the undersigned, certify that I am 18 years old or above participating in the Center Street Trick or Treat Trail.  I understand that falsification of any information on this form may disqualify me from this event.  In consideration of the acceptance of my registration in the Downtown Halloween Treat Trail, I hereby release the City of Kyle, the City of Kyle Parks and Recreation Department, their agents, employees, officers, and servants from any and all damages and injuries which may occur while I am participating in the Downtown Halloween Treat Trail.  I certify that I have the legal authority to execute this release on behalf of myself.  I also certify that I have received and read this application form completely.  I understand that the City of Kyle Parks and Recreation Department staff have the authority to remove participants from the event without refund.   
Permission for Photography:  The City of Kyle Parks and Recreation Department staff have the authority may use photographs of me to promote the event. 
Permission for Medical Treatment:  I acknowledge that I have given my authorization for myself to receive medical attention in case of injury or an emergency.  
Permission for Equipment Release:  I understand that whatever equipment I bring to the event is at my own risk and the City of Kyle is not responsible for lost, stolen, or damaged property.  I further understand that I will be responsible for any equipment issued to me by the City of Kyle and will return it to the same person and in the same condition as when I received it.  
 
Signature:  _________________________________________________________________________ 
 
 
 
Deadline to register as a “Trail Marker” is October 15, 2017, unless otherwise stated. Vendor contract must be scanned and emailed to mgeorge@cityofkyle.com or mailed to the City of Kyle - Parks and Recreation Department, 700 Lehman Rd., Kyle TX 78640. 
Any Questions Please call Megan George (512) 262-3931
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